
GOVERNMENT OF GUAM 
OFFICE OF THE GOVERNOR 

AGANA, GUAM 

EXECUTIVE ORDER NO. 77-21 

STATE PLAN OF OPERATIONS FOR THE TERRITORY OF GUAM 

STATE AGENCY FOR SURPLUS PROPERTY 

WHEREAS, Public Law 94-519, U.S. Congress, amended the 

Federal Property and Administrative Services Act of 1949 to 

permit the donation of Federal Surplus Property to the States 

and local organizations for public purposes and for other 

purposes; and 

WHEREAS, said public law requires a State Plan of Opera-

tion to be submitted to the Administrator, General Services 

Administration; and 

WHEREAS, TITLE VII, CHAPTER III, Sections 6203 and 6209 
of the Government Code of Guam authorizes the Director of 

Administration to prescribe rules and regulations, and to file 

a territorial plan of operation pertaining to the Territory of 

Guam State Agency for Surplus Property in accordance with the 

standards prescribed by the Federal Act; and 

WHEREAS, public hearing regarding this Plan of Operation 

was conducted on August 10, 1977; and 

WHEREAS, the Director of Administration has adopted a 

State Plan of Operation pertaining to the Territory of Guam 

State Agency for Surplus Property in accordance with the standards 

prescribed by the Federal Act; 

NOW, THEREFORE, I, RICARDO J. BORDALLO, Governor of Guam, 

by virtue of the authority vested in me by the Organic Act of 

Guam, as amended, do hereby approve and promulgate, as attached 

hereto, "The State Plan of Operation for the Territory of Guam 

State Agency for Surplus Property". 



This order shall be effective upon approval of the 

Governor and upon filing of said Order with the Legislative 

Secretary of the Guam Legislature. 

Signed and promulgated at Agana, Guam this 3rd day of .::.;:_;::.__ 

----�O�CT�O�B=E=R=----------' 1977. 

COUNTERSIGNED: 

��fJ�C-4---
SABLAN 

Lieutenant Governor 

RICARDO J. BORDALLO 
Governor of Guam 
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CERTIFICATION 

I ,  Ricardo J .  Bordallo; Governor of Guam hereby certify that I will a9certain 

that the duties necessary for the operation of the Territory of Guam State 

Agency for Surplus Property are performed within the required applicable Federal 

Laws and Regulations (Part 101-44 of Title 41,  Code of Federal Regulations) . I 

further certify that the attached temporary State Plan of Operation developed by 

the Governor of Guam, if approved by the General Services Adminis tration, shall 

be the operations manual governing the donable surplus property program. These 

duties include, but are not necessarily restricted to screening, receiving, v>are-

housing, accounting for, and making utilization visits involving Federal Surplus 

'personal property acquired for distributions to eligible donees . 

Approved 

J. 
Governor of Guam 

Date �7 

i 



PART I .  Authority 

TERRITORY QF GBAM 
STATE AGENCY 'FOR SURPLUS. PROPERTY 

PLAN OF OPERATION 

Public Law 11-219, Eleventh Guam Legislature, enacted January 

17,  1973, designated the Department of Administration as the 

State Agency for the purpose of Section 203 (j) (k) and (n) 

of the Federal Property and Adminis trative Services Act of 

1949 as amended . This law (Public Law 11-219), under Chapter 

III,  Title VII , Sections 6200 thru 6213 of the Government Code 

of Guam, attached as pages�thru� authorized and empowers 

the Director of Adminis tration to acquire , warehous e ,  and dis-

tribute surplus property. to all eligible entities and institutions 

within the Territory of Guam, and to enter into cooperative 

agreements on behalf of Guam. 

General Public notice of the plan was published for 60 calendar 

days and interested parties were given a period of 30 calendar days 

in which to submit comments .  Comment s ,  as well as the relative 

needs and resources of all public agencies and other eligible 

donees were considered in developing the Plan of Operation. 

PART I I .  Designation of the State Agency 

The Territory of Guam, State Agency for Federal Surplus Property 

Assistance Program is an added program under the direction of the 

Director, Department of Administration. The State Agency is 

adminis tered and will continue to be administered under the super-

·vis ion of the Surplus Property Management Officer who is responsible 

for the ultimate administration of all phases of the State Agency 

1 
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,§ 6118.3. Transfer Authority: Judicial Branch Appropriations. 
The Administrative Director of the Courts with the approval of the 
Judicial Council is hereby authorized to transfer an aggregate of not 
to exceed five per cent (5%) of any item of appropriation within the 
annual opel'atianal appropriation for the Judicial Branch to any other. 
item of appropriation within that operational appropriation, and to 
transfer not to exceed five per cent (5%) of any item of appropriation 
within the annual Capital Improvement appropriation for ths Judicial 
Branch to any other item of appropriation within that .Capital Improve­
ment appropriation; proYidcd, hm•1ever that no item of appropriation 

. shall be increased an aggregaj:e of mo<e than five per cent (5%). The 
Administrator of the Courts shall submit to the Legislature a quarterly 
report of all transfers made pursuant to this Sectioo.. [Added by P.L. 
11-195, effective July 20, 1972.) ·. 

§ 6200. 
§ 6201. 
§ 6202. 
§ 6203.. 
§ 6204: 
§ 6205. 
§ 6206. 
§ 6207. 
§ 6208. 
§ 6209. 
§ 6210. 
§ 6211. 
§ 6212. 
§ 6213. 

. ' 
. . .  

CHAPTER ill 
· . Surpll!s Property 

.. 
SurplU.:. property agency designation. 
Fnnctions.. 
Assistance to applicallts..-
RnJ� �mn reeul::ttions... 
CE>..rti.fications. actions and reports. 
Contrnct and cooperative agreements. 
Authority to acquire. hold and improve property. 
Personnel. 
Clearing house. 
Cooperation with Federal Government. 
Power i.o delegate authority: 
Transfer charges.. 
Special Surplus Property Fund. 
Authorization for appropriation. 

.

.
. 

, · 

§· 6200. S��lus property agenc� designatio�. The Department 
of Adm.inistration is hereby designated as the 'State Agency' for. the 
purposes of§ 203 (j) of the Federal ProP.,rty and Administrative Ser­
vices Act of 1949 as amended, (40 U.S.C. 484 (j)) (hereinafter referred 
to as 'the Federal Act'). · 

§ 6201. Functions. The Director is authorized .and empowered 
(1) to acquire fr .e United States of America .such property as is 
allocated to th DeJ?artme�pursuant to the Federal Act, (2) to ware­
house such p rope 'Y, n (3) to distribute such property to those 
entities and institutions which meet the qualifications for eligibility 
for such property under tbe Federal Act, or who may hereafter meet 
such qualifications. 
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o• 1973 SUPPLEMENT 
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§ 6203 
§ 6202. Assistance to· applicants. The Director is authorized to 

disseminate infonnation and assist potential applicants concerning 
tbe availability of Federal sur:pl\15 real property, to otherwise assist. 
in tbe processing of such applications for acquisition of real and related 
personal property of the United States under § 203 (k) of the Federal 
Act, (40 UoSoC. 484 (k)), and to subsequently assist in assuring utiliza· 
tion oofthe property. · · 

§ JllQ;!. Rules and regulations: Subjecl to the provisions of the. 
Administrative Adjudication Law,·the Director may prescrioo such 
l:Ules and regulatioll3 as may be necessary for the efficient adminis­
tration of this Chapter or as may be required by Fede)'al laws and 
regulations. · 

' 

.
·•· 

·: '· �-§· 6204. Certifications, actions and reports. The Director may 
xnake the necessary certifications, undertake such ac.tlon, and make . · · , ..

. ·0 :. i. 
such reportS a• may be required by Federal law or regulations or which·. · 
may otherwise be necessary to provide for the efficient administration · 
of this Chapter. · • 

· 

§ 6205. Contract and cooperative agreements. The Direeto1· 
lDay ent�r i!lto C(m.tr.::.cts, au.d other agreements for and on beha!f of 
Guam, iududing the cooperative agreements within the purview of 
§ 203 (n) of the Federal Act (40 UoSoC. 484 (n)) with Federal agencies, 
as well as agre<>ments with other SASP or groups and associations 
thereof which wilt promote the administration of this Chapter .. : 

§ .6206. Authority to acquire, hold and improve property. The 
Director may, subje<.t to the availability of funds in the Special Sul'plus 
Property Fund provided for by § 6211 of this Chapter, acqu.ire and . 
hold title to real property, make capital improvements thereto, and 
xnake advance payments of rent for distribution centers, office_space,·. 
orothe� facili�es required to canyout the functions oft:hrm[partmjfil] 
as· herem proVIded. · . . . · .  : ·. · . · .. . .. - . . . . . .. . 

· § 62.07. Personnel. The Director is authorized and empowered 
to appoint advisory boards or committees, and to appoint, under the 
government of Guam Personnel La wand Compensation Law (Cl1apters 
I and II of Title V of the Government Code of Guam), subj ect)2_.su.c4 
additional standards as rna be r ui ed b the United States� 
ment of Hea t • duc.ation and Welfare such other personnel as. 
deemed necessary and suitable tor the administration of this Chapter. 

§ 6208. • Clearing house. The Dire<:tor is authorized and em­
. powered to act as a clearing house for infonnation for the entities and 
institutions which may be eligible to acquire Federal surplus prop­erty. and to assist, as necessary, such entities and institutions in 
obtaining such property. 
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§ 6213 GovERNMENT ConE 
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..... . . 

. . 

§ 6209. Cooperation with Federal Government. The Director 
shall, consistent with the provisions of this Chapter, cooperate to 
the fullest extent with the departments or agencies of the United 
States of America, fila a territorial plan of operation approved by thE> 
Governor, operate in accordance therewith, and take such action as 
may be necessary to meet the standards prescribed by the Federal 
Act. .. 

§ 6210. Power to ddegate authority. The Director may delegate 
to any employees of the Department such power and authority as he 
deems reasonabl e and proper for the effective administration of this 
Chapter. 

§ 6211. Transfer charges. The Director may assess a service 
and handling charge or fee for the acquisition, warehousing, dis .. 
tribution, or transfer of any Federal surplus property, within limits 
established by Federal law, which charge or fee shaH be limited to · 
that reasonably related to the costs of care and· handling in respect to 
its acquisition, receipt, warehousing, distribution or transfer by the 
Department and, in the casa of real property, such charges and fees 
shall be limited to the reasonable administrative costs of the De­
partment incurred in· effecting transfer. 

§ 6212� Speciai Surplus Pr operty l··und. (aj There is hereby 
established a fund to be known as 'the Special Surplus Property Fund', 
which shall be maintained separate and apart from any other funds 
from the government of Guam and independent records and accounts 
thereof shall be maintained in connection therewith. 

(b) All appropriations made for the purpose of implementing this 
Chaptar shall be deposited within the Special Fund. All receipts 
from charges or fees assessad pursuant to § 6211 of this Chaptar shall . 
additionally be placed in the Special Fund. All debts, liabilities, obli· -
gations, and operating expenseS incurred pursuant to this Chapter 
�hall be paid by the Director fro"m said funds. - · 

(c) The Director shall render quarterly to the Governor and to the 
Legislature a statement reflecting the financial condition of the 
Special Fund and a financial statament of operations. of the said 
Special Fund for the period covered. . . . 

§ 6213. Authorization for appropriation. There is hereby author­
ized to be appropriated to the Special Fund such sums as maybe neces· 
sary to carry out the provisions of this Chapter. [§§ 6200-6213 added 
by P.L. 11-219, effective January 17, 1973.] 

'• 
.· . '• . 

\ 

. . . . 

. . .. . . �-
-. . 

'• 
·. ·:· . . . ·::- .• . . .. , . 

,,. 

( 
< 

. ' 
.· .. .. • 

·' 

.. . ···· 
•• : w. 

··. 

-· . . 

; . . . 

. 

·.• -· :· ·:: � :· =- . 

.. -

. .. 
.

.•. 

•, . 

. ... . · .· 

. . .. :... -. .
.

. • ·. ":-· 
: 

�: .. . 

. . :·. :,..:· 

'• 

. .· . 

. ·' 

:
-. . · 

. . ··-: . . 

·. ! . 

· . 

: 

. . 

: .... . - . 

·. 

.: , 
I!' :: •

• 

.··
• 

: ... :. .... . : �. 

. .. . 
� .·• . 

.• 

:: ,.-=-·:-: ....... . 
. . . . .. . 

. . 

:.- ..• 
. .:� •. ; 

. . . 
. .. . . 

. -· 

. . 
. .  • 

. :- : . 

. . .. . 

. ·._:. � .·. - . 

. . �-. .. . . . ; 
.·.. : :-... 

; . . •; . 
·. 

-
· 

' . . . . . 
.-

,. 

_. 
-. 

-· 



( 

.· 

ILEGlS �-

r 
STAFF OFFICE I 

I 
....: ��ae�� gt lan§.gemen 

- Passport 
-.Office 

' 

-/!'i'tJ:ibo"' r�a m .-

IH 

Ccm11m • .  ; 

e
f

e.r(lns 
.o. tq.l. rs 0. t�ce 

I 

''UtPaU g]· ·Ot Plannin · 

··- � 

. . GOVEinlHEN·r OF GUAM 
ORGAN:·:·<:ATIONAL :cHART. 

FISC/II• Yll.!;R : 1977.. .. : 

I 
. 

. . 

� BRANCH T ...
.. · -·-

. . . ' . .  � . 
EXF:CUTIVE 

.
�Rk,CH .1 . .  

. ' 

. . . I . [ JUDICIAL BRfu�CH 
. . . . -· . . .  

I . 
OFFICE OF ��3 GOV. j .. 

��TAl'!,' �� �:r S\. 
& CLERICAL I 

r l . 
J STAFF DEPARTMENTS I 

WDept. of 
, -. j Admn"· · · I

' '' 

Dept. of - La1v 

Dept. of 
'- ev. &Tax. 

. 

. �-tT. GOVERNOR l 
1-·- - -- -- - -1 �OARDS /i:W - - -- --- __ Qtt:.!ISSIONS I 

I 
LINE DEPARTHENTS. / f'UTONO:;ouh� s·d.aAu 1 u-'J KQ;>\OUS DEl' . . & AGEXCIE� 

Dept. ot _ Dept. of /'PU'Agenc� Guam Te.le '- Dept.:.or:' 
- ""phone Aut . -E:ducal:ion Pub .Sfty Correct. . -�of Guam t 

� 

fDe.pt. o! 1uepc. -o·x Port Auth CiVil DC-
...: Commerce :.:.. Land Mgmt .I-" 

ll<�m Envn 
Q��en t<;�); i 1- ori ty of 

Guam 
.----J!j 1- fens e co.: h-. is sion -. 

Dept. oT 
''"" Pub. Wks 

"Dept. en· 
·-'� Labor . 
e- Rel!t. 'l.f g.�cu -ture 
Dept. �fl 

•- PH&SS 

Dept. of ' 
-Lib.&Mu, 

- ���fs �T 

'-

Recreatn. 

Chtef
t

cg: mm s5 �n ers . 

'rn , Ag. 

:Quam, �o-
- wer Au- � thotity 

Guam �e.--' 'l'.Or�/il Hosp�tal 
��lim re� . I- oa� ene · 1-
�<a uth 

-

� 

;1\am ;Tc0.::'! nom1r 1 Deve fo�. 1 .., uthori vi" • 

Hguam 
C us�ng orp ... 

Gu�m Vi-s� ors Bureau · 

Gu11m xral 
ns t. u-tl',or�cY . 
VlcEt�og- . a 1\e a , Agency , 
UnivFsi· tG'O uam 

(iCC:)!.:. Q 
�MURffi Tc-

�f lSS1.t:li1S: ·;1 

·· Gua::� · 
· 

-h��e�tion 
�o •.• :nssior 

\lOJ.J,C 1-
PGua:n J pe.�enc.er . 

_, 1-g�a:n Air- j 
�prt Aut-.or1ty 



. ,,....,.., ··:-. ( ..... ·.�· 
ORGANIZATIONAL CHART 

DEPARTMENT OF ADMINISTRATION 
SUPPLY MANAGEMENT DIVISION ./ 

··As of·!anuazy 17,1977 
!. 

� DIRECTOR OF ADMINISTRATION 
. , 

·.OFFICE OF Tl!E AD�.!IN!STRATOR . 

1) Administrator, Supply M>na�ct.1o1tt • • • • • •  , , • J, Santos 
2) Clerk Stenographer IV. , • .  , , . ,. , . , • •  , . , • • •  D. Cruz 

r r----- r------- ·---

fcclcr:ll Surplus Property 13rnnch rurc�,��ing .i'.:. Pnymcnts Dr.1nch 

1) Au�. Su:p\us Prop, �1�;;:-.t, , , A. C.:unacho 
2} A��t. Surplus Prop, M;;·.1t. , , • V. T:�.ita110 

l) St·.r�rv>:;n, Con'.:olllr.,. , , , , M,llorj:l. 

- ·-r----< r -·�·-� -·-�-____, 
�- · Purch:aing 

1) llurerlll • , , • • •  , , , E. �t.,rtinn 
2) lluycr 111 , , , , , , , , , , D. 1·'Jorcs 
3) B11rcr II, , , , , , , , D. Crisr��tomo 
·�) lluycrll,.,.,,,,,.,. J, Cru1. 
5) l1arcr II, , • , • •  , , , • , ]. He yes 
(,)Clef.;; 1'yphl IV,, , • L. S:m i\\r.t>L15 
7) Clcd� Trpi.i( m • • • •  I 'D. :��C.1lrr.l 

r' ''rd;. Ill • . • • •  , , ,, , YAc:.ut 
<. .r.rk'l'ypi;<t!t,,,,, O.Quiln:;u.1 10} Glcrk Typi.�t It , , , , C. Quicl1o�ho 
ll) C!cr1� Typist H , , , • , , C. C.mh!o 
12) Cldli. TYJiisL 11 , , , , I•',ll:lm;unoLo 

P:�y;-.�cnts 
1-'-------" -�--j 1) Account.ml!I , , .. , , .. L. S\!:tuki 

2) Acccunt;:at J. , · . , , • , L. AldanUm 
3) Acccunt:.t:t I , • , • •  , , , A. Trcltas 
4) Ace. Clcr� l!i . . ,,,,,, �i. i'�:tc;r.linnn 
�)Ace, Clerk ;r:. . .  , , . D, s.,�\ Nicc!�s 
(1)Clcrk Ty;JL.�·;;�., . . •  , , .A:Ducn�s 

r-
Accountin 

1) Storekeeper III. , , , , 
2) Clerk II, , , , , o, , , 

" 

Inventory Mnnagcmcnt Dranch 

l}Account:lntli • •  , ,  , ., , • , • • •  V::t.cant 

g I 
, ·A. M::.l.'tinez 
, A. DyU::.ieo 

' . 

I 
I 

Wllrchousc 
1) He�U, Mtl. & Whse, , , , • J. D:�mba 
2) Whsc. Supr. II. , , , • •  , , , V�c::.nt 
3)Whst.S11pt.II.,, • •  ,. , , J.N�uf::t. 
4) StorckccpcdH, , , , , · Y.lt:l.it 
S) Supply Expcclitor , , • , , J.D. Cruz 
U)Supi!ly�:xpcd\tor,,,,,, J,Crll't. 
.?) Storckcr.p�r II , , , • • n. Guerrero 
0) Equip. Opcr. II, , , , � , , A. Rcyc:o' 
9) Starc!tccpcr I, , , , , • , • , Vacnnt 

10) Storekeeper I. , , , , , , , •· Vacant 
11) Storclw:pcr I • •  , • , , , • , Vacant 

Prt·p�rty Util!z:,tion & Cmt:rol Iir::nch 
1) o•:\\cc Equ\?, !�cjl�i.-r.lall U, J, Cumlt;o.Ot�o 
2) Office Eqi!ip. Rc;.olinlJ::t.l'l H • • • •  R, Heres 
3) Accour.!;o.nti.. , , • • • • • • •  R. ti1-.;io;:; 

---, 
Stipply Anacx Warc.homc 

1) \\'hsc. S�,.:p:.II , , , • • •  , • :\1, rw•t 
2) Stotckccptr UI. , , , , , , l', AU�mo!o 
:1) Supj1lyExpctlit;)r,,,,,,, Y�c:u\t 
·�) S�o:�kccp�� II , , , , • , , , • V�c;:n� 5) S:orckt'r.p.�r[, , , , , , � , ., J,l·'lo:r� 

. -.., . i ·.i 1 

' 

f !' � , I .... 

I 



·, 

DELEGATION- OF
.

AIJTHORITY 

By virtue of the authority vested in me in Title VII ,  Chapter III , Sections 

6200 through 6212,  of the Government Code· of Guam, I her·eby delegate the 

following authority to the individuals designated below: 

(1) To Jose B. Santos Adminis trator, Supply Management Division, 

the authority to administer, and carry out all aspects of the surplus 

property program, including but not limited to acqMisition, s torage 

and distribution. He will review and approve all tt:ransaction which 

pertains to Federal Surplus Property Management Pr1l>,gram. 

(2) To Vicente M, TaHano Surplus Property Manai@ement Officer, the 

authority under the direction of the Administrator, Supply Management 

Division to carry out all aspects of the Surplus I"ll:·operty Programs , 

including but not limited to acquisition, warehousii.•ng and distribution. 

He will execute· and sign all forms included in th JPilan of Operation 

for the Territory of Guam - .state Agency for Surpllllls Property. He will 

affix his s ignature or initials thereto; 

(3) To Alfred B. Camacho Assistant Surplus Pro1l".erty Management 

Officer (Screener) the autho�ity under the general :supervision of 

Surplus Property Management Officer to make the ce:u::tification and 

agreement on the Standard Form 123 and other· forms as may be necessary 

on behalf of the State Agency for the Territory of •Guam, by signing on 

each form his own signature or initials thereto; 

(4) To Regina T, Unsiog Assis tant Surplus Proj>erty Manag.,ment 

Officer (Storage and Dis tribution) the authority under the general 

supervision of the Surplus Property Management Officer, to receive, 

warehouse and distribute to eligible donee and to :s.creen donee repre-
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sentative for valid authorization prior to receipt of donable property 

and admittance to wareho!Jse. He will affix his own signature or 

initials on all warehouse or direct issue docum�nts ,  anti other documents 

required to officially record receipt,  warehouse and distribution of 

donable Federal Surplus Property . 

The signatures appearing below are sample s ignature for identification pur-

poses of the individuals to whom authority is delegated by this delegation. 

SAMPLE SIGNATURE 

SAMPLE SIGNATURE 

�2. � STEBAN U. TORRES 
DIRECTOR OF ADMINISTRATION 

S eptember 22,  1977 
DATE 

lg 



. . 
AGREEMENT FOR SHARING PERSONNEl::. FACILITIES AND EQUIPMENT 

BETI-IEEN 
1. SUPPLY MANAGEMENT DIVISION 
2. TERRITORY OF GUAM, STATE AGENCY FOR 

SURPLUS PROPERTY 

The Supply Management Division, Department of Administration will make 

available 5, 000 square feet of Warehouse Storage consisting of bins and 

racks and 10, 000 square feet of outside fenced storage, and 256 square 

feet of office space including utilities, garbage collection service 

and janitorial service at no cost to the State Agency for Surplus Property. 

Hauling, loading and unloading equipment and personnel will also be 

provided by Supply Management as it become necessary to effectuate and/or 

for the efficient operation of the State Agency. 

--f!:�7J k 2 _......_-/ ___ -'L-_---... 

APPROVED: __ ��------�U�·�T�07R_R __ E_S�----­
Director of Administration 



'• 

Program in the acquisition, warehousing , and distribution of 

Federal Surplus Property in the Territory of Guam , pursuant to 

the provisions of the Fe&eral Property and Administrative 

Services Act of 1949 as amended (the Act) and this plan. 

Staffing a·nd structure and delegation of authority are attached 

as pages�to_lg_ . The State Agency is house at the Supply 

Management Division, Department of Administration Warehouse 

building in Piti,  Guam , ••hich is own by the Government of Guam . 

The State Agency is provided 5 , 000 square feet of warehouse 

storage space consisting of bins and racks , 10, 000 square feet 

of outside fenced storage and 256 square feet of office space at 

no cost to the State Agency . The agreement for sharing the 

facilities between Supply Management Division and the State Agency 

PART III. Inventory Controls and Accounting Systems 

a .  Checking property into agency custody 
' 

(1) . Immediately 8pon receipt of donable property , a physi-

cal check will be made, If personnel are not immediately 

available,  the property will be stored on protected area 

for security purpose until it can be checked. Upon 

cheching the property , the shipping document and the 

SF-123 and its attachment are compared . Overage and 

shortage reports and SF-123's will be prepared in 

accordance with the requirements of the Federal Property 

Management Regulation FPMR 101-44.·115 and mail to GSA 
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·, 

regional office. Upon verification of the description, 

condition , and quantity , a property tag (Exhibit_._l __ ) 

is prepared to identify as follows : 

a .  State application number 

b .  Allocation number 

c .  Description (including serial number, if applicable) 

.d·. Quantity and unit of issue 

e. Unit acquisition cost 

f. Unit service and handling charge· 

g .  Condition 

h .  Storage location 

(2) . Following verification of the property received, indivi­

dual stock record cards are prepared (Exhibit 2 ) ,  

whereby all issues and other disposition of the item listed are 

recorded. The stock record card will be retained in file 

for not less than three (3) years after the property have 

been issued . 

(3) . A complete physical inventory count will be made annually 

between June 15 and June 30.  The physical inventory count 

will be documented on the inventory sheet (Exhibit __ 3 __ ) .  

All adjustment to be made on the stock record card must be 

approved by the Surplus Property Management Officer before 

posting and only after all reasonable efforts have been 

exhausted to determine the reason for variance. An 

inventory adjustment voucher (Exhibit __ 4 __ ) ,  signed by the 
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Surplus Property Management Officer to this effect 

will be made a part of the inventory document .  

b. Accounting System 

The Accounting Sys tem is a double entry and is implemented 

with chart of accounts , general ledger for all assets , 

liabilities , income and expense .  Journals are used as the 

original book of entries . The sys tems will reflect all 

accrued accounts receivable and account payable items at 

the end of any reporting period. 

Additionally,  the accounting system would reflect cumulative 

records of capital outlay items and their related allowance 

for depreciation so that the operating s tatement would reveal 

an acCurate ste.tement of 0p�r.Ations� 

Balance sheet and .monthly profit ,  and loss statement are pre­

pared monthly for management visibility; and quarterly and 

year end reports are prepared for the Direcror of Administration 

for submission to the Governor and the Legislature as required 

by local statute . Agreement on accounting and financial record 

is attached as page �· 

PART IV. Return of Donated Property 

a. Return of property by donee when determination has been made 

that property has not been put to use by the donee within one 

year from date of receipt or when the donee has not. used the 

property for one year thereafter in accordance with the terms 
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AGREEMENT'ON ACCOUNTING 
AND 

FINANCIAL RECORDS FOR 
THE TERRITORY OF GUAM 

STATE AGENCY FOR SURPLUS PROPERTY 

·. 

It  is agreed to provide Bookkeeping Services , and to .conform 'to the double entry 

bookkeeping system as required by Surplus Property regulations so that the 

accounting system at the end of a reporting period will reflect all accrued 

accounts receivable and accounts payable items . 

In addition, the accounting department records for the state agency will maintain 

cumulative records of capital outlay items and their allowance for depreciation so 

that the operating statement will reflect an accurate statement of operations . 

A copy of the balance sheet and monthly profit and loss statement will be prepared 

and sent to the state agency on or before the lOth day of each month. 

ATTESTED: � 2�-------a."-·"'-" ---) 
Director o£ Administration 

General Accounting Date 
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and conditions of the application, certification and 

· agreement signed by the administrative officer or other 

authorized representative of the donee as a condition 

for eligibility and as repeatedly expressed on the 

distribution document . The donee, if property is still 

usable as determined by the State Agency must: 

l. Return the property to the State Agency \Varehouse 

at its own expense .  

2 .  Retransfer the property to another eligible donee 

as directed by the State Agency. 

3 .  Hake other disposal of the property as the State 

Agency may direct , 

b .  The State Agency will· emphasize this requirement when 

issuing the property, when corresponding, and meeting 

with donees, and.when making utilization survey of donated 

property at donee facilities . Property returned by donee 

will be entered into inventory control and be made avail­

able for issue to other donees . 

PART V.  Financing and Service Charges 

a .  The personnel salaries and benefits of the S tate Agency 

personnel will be annually appropriated by the Government 

of Guam . A revolving fund of $25 , 000 dollars established 

by legislative action, financed the acquisition and 

distribution of Federal Surplus Property; and is maintained 
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by the collection of service and handling charges . This 

fund is designed to maintain a working capital reserve to 

cover the operating expenses of the State Agency. Reserve 

monies are deposited on a checking account basis . 

b .  Service and handling charge will be  computed as  a combination 

of up to 15% of the acquisition cost of the property, plus 

freight in, and cost of handling, labeling, packing , removing 

installed equipment, repair, rehabilitation and making the 

property serviceable. The service charge assessed by the 

State Agency shall be reasonable and in relation to the 

physical condition of the property and the cost incident to 

the transfer. A Haximum of 10% will be assessed to property 

directly· pieked-up by the donee frcm the holding agency. The 

maximum dollar charge for any single item will be $500 . 00. 

In addition to the· $500 . 00 service charge for any single 

item, the State Agency may collect direct expenses for labor 

in removing installed equipment ,  packing and crating, loading, 

transporting and delivery of property to· donee. The cost will 

be itemized on the distribution document . 

c .  Service charge funds remitted by donees , including those 

accumulated prior to October 17, 1977, will be used for the· 

operation of the State Agency and the benefits of the partici­

pating donees and for no other use or purpos e .  All service 

charge fund will be used only to cover the direct and indirect 

cost of the State Agency operation and subject to the State 

Law to improve or acquire office and warehouse facil itie s .  



Service charge fund may be used to purchase necessary 

equipment , supplies , and to repair and rehabilitate 

equipment and to purchase replacement parts . 

PART VI. Terms and Conditions on Donable Property. 

a .  1 .  The State Agency will require each eligible donee 

to file with the State Agency,  an application for 

.eligibility and a certification and agreement forms 

outlining the certifications and agreements ,  and the 

terms,  conditions , reservations and restrictions 

governing the Federal Surplus Personal Property 

Donation Program. Each forms must be si"gned by the 

·, 

Chief Executive Officer of the donee agreeing to the 

requirements prior to the donations of any Surplus 

Property. The certifications and agreements ,  and the 

terms,  and c·onditions , reservations , and restrictions, is 

'printed on the reverse side · of each invoice and issue 

document (Exhibits ·s 6 and 7 ) . 

2 .  The following are the period of restrictions for all 

items of property with a ·unit acquisition cost of 

$ 3 , 000 or more, and all passenger motor vehicles . 

a. All passenger motor vehicles - 30 months from 

date property is placed in use . 

b. Items with a unit acquisition cost of $3 , 000 or 

more - 30 months from the date the property is 

placed in use .  
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c, Aircraft non-combat type and vesseTs 50 feet 

or more in length with a unit acquisition cost 

. of $3, 000 or more - 60 months frrnrn date property 

is placed in use. Such property shall be subj ect 

to the requirement of the Conditional Transfer 

Document Exhibit 8 and __ 9 __ . 

d. Aircraft combat" type - restricted :i:n perpetuity. 

Donation of comb at type aircraft shall be subject 

to the requirement of a �onditional Transfer 

Document Exhibit_lQ_. 

3. The State Agency may reduce the period of restriction 

on items of property falling within the· provision of 

l'ar.t 6, a(2) (a) (b) and (c) at the time of donation 

but not less than 18 months from the date the prope.cty 

is placed in use, for good and sufficient reasons, such 

as the condition of the property, or !:he proposed •use 

such as· secondary,· cannibalization, etc • 

. 4. The State Agency, at its discretion, and when considered 

appropriated will impose such terms and conditions, 

reservations and restrictions as it de�ms reasonable, on 

the use of.donable property other than items with a unit 

acquisition cost of $ 3 , 000 or more, and passenger motor 

vehicles , as follows: 

a. A donee, when acquiring donable surplus property 

(1). Certifies among other things .• that such 
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property is usable and necessary for either 

educational, public health , one or more 

public purposes, that it is requi�ed for its 

own use to fil l  existing need for one of 

such purposes and is not being acquired for 

any other.use.  

(2) . That the property will not be used outside the 

State or sale . 

(3) . That the property will be used_for the purpose 

it was acquired and for no other purposes within 

one year from date acquired . 

b .  (1) . The State Agency may amend , modify or grant 

release of any terms, condition, reservation, it 

has imposed on donated items of personal property 

in accordance with the standards set forth on 

exhibit _11__, provided that the conditions 

pertinent to each situation have been affirmatively 

demonstrated to the prior satis faction of the 

State Agency and have been made a matter of public 

record . 

(2) . The State Agency will impose on the donation of 

any surplus property, regardless of unit acquisi­

tion cost , such conditions involving special 

handling or use l imitation as the General Services 

Administration may determined necessary because 
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of the characteristics of the property and 

on the following conditions: 

a. Request for allocation of drugs , biolo­

gical and reagents will be process by 

the State Agency only after requesting 

eligible donee official certify in writing 

to the. State Agency that: 

(1) . It is licensed and authorized to admi• 

nister and dispense the items . 

(2) . Adequate facilities are available to 

effect full accountability and storage of 

the items in accordance with Federal and 

State statutes governing the item. 

(3). The facilities is adequate for the pro­

tection against theft ,  pilferage and 

vandalism. 

(4) . The item will be administered and dis­

pensed under competent supervision. 

(5) . Records on the distribution and use of· 

the item "'ill be maintained for report 

or inspection as may be requested by 

Federal and S tate officials .  

(3) .  The State Agency will impose on all donees the 

statutory requirement that all items donated 

mus t  be placed in use within one year of 
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donation and be used for one year after 

being placed in use or othenvise returned 

the property to the State Agency, while 

the property is still usable or other�Vise 

handled in accordance with the provision of 

Part 4 of this plan. 

PART VII . Non-utilized Donable .Property 

a .  1 .  Donable property in the possession o f  the State Agency 

IVhich cannot be utilized by eligible donee within 18 

months from date of allocation will be reported to General 

Services Adminis tration for disposal authorization in 

accordance �Vith FPMR "101-44. 205 . In accordance with the 

regulation, the State Agency shal l :  

(a) .  Transfer the property to another State Agency or 

Fed e"ral Agency 

(b) . Sell the property by public sale or 

(c) . Abandon or destroy the property 

2. In the event that the disposal is by transfer to another 

agency or through Public sale, the State Agency may seek 

reimbursement as authorized in accordan,ce with FPMR 

101-44 . 205. 

PART VIII . Fair and Equitabl e Distribution 

1 .  The S tate Agency will make fair and equitable dis tribution of 

donable property to all eligible donees in the Territory of 
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Guam consistent <vith: 

a .  Relative needs 

Distribution will be pro-rated among eligible donees 

based on the receipients who show a dire need for 

property. 

b .  Relative Resources 

Adequate program ·s ize , financial and personnel resources 

of donee to properly account for, maintain and protect 

property acquired for use , 

c .  Ability to util ize property 

Property must be utilized in the donee 1 s program to the 

fullest extend possible for the purpose which it is 

acquired for . 

2 .  To ascertain the authenticity of l .  a ,  b ,  and c above , the 

following standards will be used to es tablish relative needs ,  

resources and the ability of each donee to utilize property . 

a .  Visits to Donees. 

Agency personnel,  through personal contact, become 

familiar with donee facil ities. and make themselves cogni­

zant of donee operations and programs for the following 

purposes .: 

1.  Review utilization of property donated • .  

2 .  Determine whether o r  not there i s  stockpiling of 

property . 
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3 , Es timate future requirements of donable property . 

4 .  Plan w�th donee officials for better and incre�sed 

use of surplus property. 

b .  Circulation and Correspondence 

1 ,  TI1e Agency mails to all eligible donees the first 

half of January and the first half of August each 

year a circular of information concerning the 

availability of property at the Agency Warehouse. 

2 .  The Agency encourages frequent visi ts to the ware­

house by donees , solicits ••ant-list infvrmation 

from donees by mailing or handing out Want-List 

_Cards (Exhibit 12 ) for execution and return during 

the first half of January and the first half of August 

each year. 

3 .  TI1e Agency suggest that donees send their maintenance 

personnel and , in the case of educational institutions , 

their vocational and all other ins tructors to the 

warehouse to inspect available property. 

c .  Review of Donee Records 

1,  Agency conducts a continuing review of donee files , 

checking all the files· each quarter. The storage and 

distribution supervisor (Assistant Surplus Property 

Management Officer) reviews these files the first working 

day of each quarter to ascertain that property is being 

given fair and equitable dis tribution and quantities 
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issued are reasonable in relation to size of donee. 

2 .  The Agency checks for excessive donations of such 

items as typewriters , vehicles , etc. in relation to 

size and needs of program and for donations of pro-

perty apparently incompatible with the type of 

program. This is documented by initialing and 

dating the folder of the files reviewed . 

3 .  The Agency confers, telephones and solicites those 

donees who fail to use the program to its fullest 

advantage in attempt to get them to use the program 

more fully . 

d.  Development and Maintenance of Current need Information 

1 .  Filling needs of s tate donees 

a .  Scope of Program - Through . p ersonal contact, 
. 

Agency personnel become familiar with donee 

facilities and made themselves cognizant of 

present and future needs and plans for better 

and increased use of surplus property. 

b .  Type of Items - The Agency keeps a file by item 

description of property needed by donees . This 

file consists of "Want-List" Cards (Exhibit_:I1_) 

Which are date-stamped when received from the 

donee and filed by noun-nomenclature. 

c .  Order of Preference - After due consideration of 

donee ' s  need and proposed use of the property if 

it is determine that competing request are equal 

in accordance with these s tandards,  order 
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.of preference is given to the oldest dated card 

and in�ediate .notification is made to that donee 

when property i s  available. The donee is given 

ten calendar days to reply. If there is no 

acceptance or rejection in ten calendar days , the 

next oldest donee on Want-List is cons idered and 

notified .  

2 .  Fulfilling Needs - Request for property are 

reviewed and ini1:ialed by the Assis tant Surplus 

Property Management Officer (Storage and Distribu­

tion) and Screener (Assistant Surplus PLoperty 

Management Officer) , and then filed . Property i s  

listed a s  found to meet needs . 

The State .ltgcnc.y will recommend to General Services 

Adminis tration the certification of donee screeners 

as are qualified and needed in accordance with FPMR 

101-44 . 11 6 .  The S tate agency will insofar as 

practical, economical , and considering equitable 

dis tribution among its donees, s elect that property 

requested by donees and the agency wil l  arrange for 

direct pickup or shipment of the property to the 

donee i f  requested to do so.  

Donees which suffer or experience . a  local disaster 

or loss of property due to fire , typhoon, flood, etc . , 

will be given a temporary priority for all items o f  
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PART IX. Eligibility 

property requested . The State agency will endea­

vor to locate and - dis tribute needed property. 

Where competing reques t for property are received , 

the S tate agency tvill evaluate the donee based on 

the criteria set forth on d .  1 .  a and d .  1 .  b 

above . 

The S tate agency will endeavor to contac t  all potential donees in 

the Territory through letters , telephone calls , meetings , news 

releases , and other informational bulletins , to discuss and instruct 

the procedure to follow in establishing their eligibility to parti­

cipate in the Surplus Property Program. 

In determining the eligibility of a potential donee, the S tate agency 

will use the standards and guidelines set forth on FPMR 101-44 . 207 

and require the following forms to be completed by the applicant and 

file with the S tate agency . 

1 .  Application for eligibility Exhibits 13, 14, and 15 .  

2 .  Certification and agreement for participation in the personal 

property program Exhibit 1 6 ,  

3 .  Resolution o f  the Governing Board o r  written authorization 

signed by the Department or Agency Head designating one or 

more representatives to act for the application, obligate 

necessary funds and execute issues and/or transactions (Exhibit 

17) . 
4.  Assurance of  compliance indicating acceptance of  Civil Rights 
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Act and non-discrimination on the basis of sex or handicapped in 

accordance with GSA regulation and requirements (Exhibit 18 ) . 

5 .  Details and scope o f  their program including their different 

activities and functions . 

6 .  Listing as to the type and kinds of equipment , vehicles , machines 

and other items they need, 

7 .  Financial information to ·help in the .evaluation o f  their needs 

and resources . 

8 .  Proof o f  their tax- exemption under Section 501 of the Internal 

Revenue Code of 1954 . 

9 .  Proof that the ap plicant is approved , accredited or licensed in 

accordance with FPMR 101-44 . 207 . 

10.  All apprqved apnlication will be up-dated every three (3) years . 

1 1 .  Compliance and utilization . All items having a.n acquisition cos t 

of $3 , 000 or more and passenger motor vehicles will be issued and 

and invoiced separately from items with an acquisition cost of 

less than $3','000, and •typed on the face of the invoice a statement 

advicing the donee that this item must be placed in use within one 

year and used for a period of 30 months thereafter . 

All passenger motor vehicles , and any other motor vehicle requiring 

l icensing by local statutes will be licensed, with the State agency 

shown as lien holder. When the vehicles has been used in accor­

dance with ins tructions , and 30 months of use 
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have expired, the State agency will release the title to 

the donee . 

The State agency will conduct a utilization review of all 

items issued wi th an acquisition cost of $ 3 ,000 or more , 

and all passenger motor vehicles , to ascertain that these 

items are being utilized in accordance vlith the purposes 

for which acquired and at the same time review all other 

items issued to make certain that the property are being 

used as intended . 

Also,  during the utilization review, the State agency 

V7ill insure that the donee is complying with any special 

handling conditions or use limitations imposed on items of 

property by GSA in accordance with FPMR 101-44- . 108 .  The 

revieV7 will also include a survey of donee compliance V7it':l 

s tatutory requirements that all items of property acquired 

by the donee be placed into use within one year of acquisition 

and used for' one year' thereafter. Written report will be-

n,tade whenever there is indication of misuse ,  noncompliance , 

or alleged fraud . Proper s teps will be taken to correct the 

discrepancy, including a report to the F .  B .  I .  when appropriat e .  

GSA will b e  notified o f  cases inr.luding misuse,  noncompliance , 

or alleged fraud . The S tate agency will take necessary actions 

to prosecute cases of fraud or misuse and wil l  assist GSA and 

other Federal and State officials in investi.gating such cases .  
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1 2 .  Consultation with advisory bodies and private groups .  An 

Advisory board will be es tablished representing both public 

and non-profit donee ins titutions and organizations . Included 

will be the follmving activities ' 

(i) State - Department of Public Works 

Department of Public Health & Social Services 

Department of Education 

(ii) Local - Village Commissioners 

(iii) Non-Profit -

Educational Institution 

Health Ins titution 

The board will meet at least once every quarter of the year and 

membership may from time to time be expanded to meet the 

interest of eligible activities in the Territory. The regular 

publication of the board members will be used to report on the 

donation pr<>gram to the group concerned, and the board will so­

licit expression of needs and interest from eligible donees so 

that GSA may be advised of such requirement . 

The State agency wil l  actively seek out opportunities to contact 

and to speak at meetings of public and private groups repre­

senting donee activities to explain the p rogram, encourage 

participation and to obtain expression of need and interest for 

surplus property. 
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PART X.  

PART XI.  

AUDIT '  

An internal audit· of the State agency will b e  conducted by the 

Government of Guam Internal Audit Division at lea.st once a year . 

A fiscal audit by the Territorial Auditor ' s  office will be 

conducted every year in accordance with normal audit procedures 

for a public agency . 

A performance review (external audit) will be conducted by the 

legislative external audit every year. The fiscal audit and 

performance review will cover the conformance of the S tate agency 

with the S tate Plan of Operation and the requirements of 41 CFR 

101-44. Copies of all audit will be made available to GSA, with 

a full report of corrective actions ·taken with respect to any 

exception or violations . 

GSA representative may revie'" t he State agency operations 

periodically, and may for appropriate reasons , conduct i ts mm 

audit of the State agency following due notice to the Governor of 

the reason for such audit. 

Financial records and all other books and records of the State 

agency shall be made available to all authorized activities . 

Cooperative Agreement 

By statutory authority (Section 6205 Government Code of Guam) , the 

Territory of Guam, State Agency for Surplus Property, is authorized 

to enter into cooperative agreements through and by the Director of 

Administration, and therefor, it is the desire of the State agency 

to continue, renew or enter into such agreements authorized under 

Section 203 (n) of the act. 
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PART XII . 

i 

PART XIII 

Liquidation 

If and when a determination is made by the State official to 

liquidate the State agency , advance notice will be given to GSA in 

accordance with the requirements of FPMR 101-44 . 202(c) (14) , with 

the reason for liquidation; schedule of time to effect closure ; 

and report to GSA of the property on hand for retransfer, des truc­

tion or sale, Physical assets will be converted to cash, and all 

cash assets will be returned to the participating donees . Records 

and accounting information will be retained for two years after 

closure . 

Records 

Copies of SF-123 allocations , warehouse issue sheets , invoice 

documents , log books and all other official records of the State 

agency �vill be maintained for no less than three yeA rs � Document 

· concerning items subj ect to restriction will be maintained one 

year beyond the expiration of the restriction period , \�1enever . 

property is in compliance s tatus , records will be maintained for 

one year after the case is closed, 
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APPL ' N  1ft : ___ _ 

GSA if : ______________ _ 

DESCRIPTION: ________________________ __ 

QUANTITY REC ' D =
------�---------------

DATE REC ' D : ________________________ � 

S&H COST: ________________________ _ 

CONDITION: ________________________ _ 

LOCATION: ___ �-----------

Property Tag 
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Stock Ir.ventory Card 

' 

' 
DATE INV. NO. REHARKS IN OUT · .  EALAJ.'!CE ACQ . COST 

I 
I 

'"'" I 

APPL . NO . 
GSA DHEH NO. 
ACQ. COST 
S & H 
REPAIRS 

FREIGHT .IN 
ON HAND DIFFERENCE 

"' 
..., ..... ,.a ..... 
� 1>'1 

<") "' 



\ 

PHYSICAL INVENTORY REPORT 
AS 0F ___ , 19· __ _ 

Location: 
Street: 

TERRITORY OF GUAM - STATE AGENCY FOR SURPLUS PROPERTY 
DEPARTMENT OF ADMINISTRATION 

City.: GOVERl�.IENT OF GUAM 
POST OFFICE BOX 884 
AGANA, GUAl1 96910 

- ·  

GSA 
I.I�T ALLOC. STATE LINE 
ITEM NO. NO, . NO. 

I 

STOCK RECOFJl CARD 
Present P�op�rtv 

PROPERTY DESCRIPTION NO, UNIT ACQ, COST TOTAL 
WITH IDENTIFYING h�11BER ON HA.,.'ID E.\, UNIT ACQ, COST 

PHYSICA INV. 

NO. OF TOTAL NO. OF 
ITEHS ACQ, ITEMS 

COST 

ADJUSTMENTS 
TOTAL 
ACQ • . 
COST 

-

-

"' "' 

"' 
... ·-.c .... 

� 



( 

No ,, ______ _ 

INVENTORY ADJU:3TMENT VOUCHER 

Date: ___________________ ___ 

I tem Description. ________________________________________ ___ 
SASP No , ________________________ ___ 

Location Unit A/C 

Physical Inventory Count By_ 

Over Short. ________ __ 

GSA No . ____ -:------------

__________ 
S/N. 

_______________________________ ___ 

���---- Card Balance. ____________________ __ 

Initial 

Explanation. __________________________ ·--------------------�-----------------� 

Adjus tment Approved By Date, ______________________ _ 

Surplus Property Management Officer 

Adjustment Posted to Inventory Record Card ---���---- Date 
Initial ·------------�----------"-------------- -

-<t 
.u 
.,.; 
.a .,.; 
� l'il 

"' N 



DONEE 

TERRITORY OF GUAH 
STATE AGENCY FOR SURPLUS PROPERTY 

DEPARTMENT OF ADNINISTR..o\.TION 
GOVERNHC:NT OF GUAM 

P. O. BOX 884 
AGANA, :;uAM 96910 

CHECK ':l'E.E APPROPRIATE BLOCK 
(_) HEALTH ) Non-Profit 

ISSUE DOCUMENT 

FILLED BY DATE 

"' 
.. ·c< .0 ·c< 

� 

(-) EDUCATIONAL ) Tax-Exempt PHONE FOR PICKUP DATE 
ADDRESS 

PHONE 

Aooln. No . GSA No. 

\ 

(_) PUBLIC PURPOSES 

I PURCHASE ORDER NO. (_) CONSERVATION 
(-) ECONONIC DEVE-

LOPNENT 

TAKEN tY 

(__) EDUCATION (__) PUBLIC HEALTH 
( PARKS & RE- ( PUBLIC SAFETY 

CRE. .. �.TIO� .. 
Description Location tv. Rea .  Otv . Issue U t .  Aca. Cost · 

. 

The undersigned certifies that he or she is an authorized representative of the above named 
donee institution and is authorized to pick up property for the institution; agrees to the 
terms and conditions governing the transfer of property as shown on the reverse side of this TOTAL 

.f ·ment. 
" .ORIZED DONEE REPRESENTATIVE I TITLE 1 DATE . 

DATE 

c===) OTHER PURPOSES 

Total Aca. Cost Unit S&H Cost Total S&H Cost 

"' N 

TOTAL 

- -· --· 



GASP Form No. 9 
(5/76) 

DONEE 

ADDRESS 

- -

- -- - - ·- - - - J - - - - -··· 

STATE AGENCY :?OR SURPLUS PROPERTY 
Department of Administration 

Government of Guam 
P . O . Box 884 .Agana , Guam 96910 � 

' CHECK THE APPROPRIATE BLOCK(s) 
0 HEALTH ) Non-Profit 
0 EDUCATIONAL) Tax-exempt 
0 PUBLIC PU:�POSES 

ORDERED BY 

ISSUED BY 

TAKEN BY 

BILLING DATE 

INVOICE NO , 
$ 3 , 000 . 00 AND OVER 

DATE 

DATE 

DATE 

'"' ·� ..c 
·� 
..c " "' � 

PHONE PURCHASE ORDER NO. 0 CONSERVAriON 0 EDUCATION Q PUBLIC HEALTH Q OTHER PURPOSES_ 
Q ECONOMIC JEVE- 0 PARKS & RE- Q PUBLIC SAFETY 

LOPHENT 

M 1 .  No . GSA No. Description 
� .  

. 

' .· 

Tne property listed hereon has a unit acquisition cost of 
$3 , 000 or more and therefore , must be placed in use for a 
Eeriod of 30 months from date of acquisition. 
Donee agrees to the terms and conditions governing the 
trans fer of property as shown on the reverse s ide of thi s 
drr· a1ent . 

-\ 

CREATION 

l Location 

�..,...; 
Qcy , 
Reg. 

Qty, 
Is s . 

Ullit 
Acq, C t ,  

I certify thac this invoice is true 
and correct and that payment thereon 
has not been received. 

Surplus Property Hgmt . Officer 

Total 
Acg. C t ,  

TOTAL 

U11i t Total 
S&H C t .  S&H C t .  

N 

PAY THIS 
AMOUNT 

·, _ , _  



SP Form No, 9 
(5/ 76) 

NEE 

DRESS 

ONE 

ph �o . 

' � 

PURCHASE ORDER NO. 

I 

GSA No , Description 

STATE AGENCl FOR SURPLUS PROPERTY 
Departme,ll: of Administration 

Gov"':nment of Guam 
P . O. Box 884 .Agana . Guam 96910 - . - . 

CHECK THE Ai?PROPRIATE BLOCK(s) £:) HEALTH ) Non-Profit 
a EDUCATIONAL ) Tax-exempt 0 PUBLIC PURPOSES 

ORDERED BY 

ISSUED BY 

TAKEN BY 

BILLING DATE 

Q CONSERVATION Q EDUCATION C] PUBLIC HEALTH 

0 ECONO:.!IC DEVE- CJ PARKS & RE- [J PUBLIC SAFETY 
LOPMENT CREATION -

Qty. Qty , ' Un:Lt C['qtal 
Location f\<1� .  r � � . A':t! , Ot Aee -

I 

1ee agrees to the terms and conditions governing the I certify that this invoice is true 
>nsfer of property as shown on the reverse side of this and correct and that payment thereon TOTAL 
::ument .  has not been received . 

_( Surolus Prooertv Mgmt , Officer 

INVOICE NO . 
LESS THAN $ 3 , 000 

"' ·-

DATE '"' 
... 
.0 

DATE ,.d o< "" 
DATE 

Q O'l'HER PURPOSE.£_ 

Un:\,1; s C['otal � 
et � H e � & H Ce§ l 

"' 

PAY THIS 
AMOUNT 



NON-COMBAT-TYPE AIRCRAFT CONDITIONAL TRANSFER DOCUMENT 

KNO\\f ALL MEN BY THESE PRESENTS : That the United S tates of America acting 
by and through the S tate of , State Agency for Surplus 
Property (hereinafter called the Donor) pursuant to the powers and autho­
rity contained in the Federal Property and Administrative Services Act of 
1949 (63 Stat. 377) as amended for and in consideration of and in reliance 
upon the representations of whos e  address is :---

--����------�--�--�--------------------�--�----�------(hereinafter 
called the Donee) that the Property hereinafter described is required in the 
furtherance of the Donee ' s  program and that such property will be used solely 
in connection with such programs and more specifically for all the following 
purpose : 

in accordance \vith the proposed program and plan as set forth in the Donee' s 
"Letter of Intent" dated , as amended 

�--�
----�--�

----' which Ex?ress ion of Interest is hereby incorporated 
herein and made a part hereof, and for no othee purpose ,. does hereby deliver, 
sel l ,  assign , and transfer all of its rights , title , and interest in and to 
the following described noncombat-type aircraf t ,  aircraft engines , and 
propellers , 

together with all engines , appurtenances , and accessories attached hereto or. 
installed therein, (all of \vhich are hereinafter referred to as the Property) , 
whic;, has been determined to have a fair value of $ , unto 
the Donee to have and to hold the Property, · all s ingular forever, this dona­
tion being made on an "as is , "  "where is" basis without \varranty of any kind , 
and delivery made at i:he present location of the Property regardless of >Vhere 
the same may be situated or the condition thereo f ;  Sub j ec t ,  However, to the 
following conditions : 

1 .  The Donee agrees to apply to the Federal Aviation Administration for 
regis tration of the Property which is intended for flight purposes within 30 
days of the receipt of a fully executed copy of this instrument . The Donee 1 s 
application for regis tration shall include a fully executed copy of this 
instrument . 

2 .  The Property shall be placed in use for the purpose stated above no later 
than 12 months after acquisition thereof ,  and used for a 12 month period 
thereafter . 

3. In the event the Donee does not apply to the Federal Aviation Aminis tration 
for registration of the Property which is intended for flight operations (or 
other uses unless registration is waived by the Donor) or in the event the 
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aircraft Property is not placed in use within 12 months of receipt ,  and used 
for a 12 month period thereafte r ,  the Donee, within 30 days after the Proper­
ty has ceased to be used, provide notice thereof,  in writing to the Donor, 
and at the Donee ' s  expense, return such Property to the Donor, or otherwise 
make · the Property available for trans fer ,  provided the property is s till 
usable as determined · by the Donor ,  or otherwise dispose of the Property as 
the Donor may direc t .  

4 .  I n  the event the Property i s  not s o  used or handled as required by (1) , 
(2) , and (3) above, title and right to the possession of the Property shall 
at the option of the Donor revert to the United S tates of America. Upon 
demand the Donee shall ,  as directed by the Do.nor, or its designee, release 
the Property to such person or agency as may be designated, s ell the Property, 
or otherwise dispose of the Property. Any sale shall be for the benefit and 
account· ·of the United States of America. 

5. There shall be a further period of res triction b eginning on the date the 
Property has been used for the period prescribed in (2) above. This period 
will expire after the Property has been used for the purpose s tated for a 
period of 48 months . 

6 .  During the period of restriction prescribed in (5) above, the Property 
shall be used only for the purpose s tated . 

7 .  During the periods of restriction prescribed (2) and (5) above, the 
Donee shall make re!>orts to the Donor an the use ,  condH:ian, and location of 
the Property and on other p ertinent ma·i:. ter!:; as may Ue rt!qUi.l.�ed fi'Ofll tiftlt: to 
time by such Donor.  

8 .  At the expiration of the period of restriction, prescribed in (5) above , 
a release document shall be executed by the Donor and be for;oarded to the 
Donee. 

9 .  During the periods of res triction prescribed in (2) and (5) above, the 
Donee shall not s el l ,  trade , lea s e ,  lend , bail , cannibal ize, encumber , or 
otherwise dispose of the Property, or remove it permanently for use outside 
the S tate, without the prior written approval of the Donor under (2) , or under 
(5) above. The proceeds fro m any sale , trade,  lease ,  loan, bailment , encum­

brance,  or other disposal of the Property during the period of restriction 
set  forth in (2) above , when such action is authorized by the Donor shall b e  
for the benefit and account of the United States of America, or for the benefit 
and account of the S tate of duriong the period of 
restriction set forth in (5) above. 

1 0 .  In the· even t ,  during the periods of restriction pmescribed in (2) and 
(5) above , the Property i s  sold, traded , leased , loaned, bailed , encumbered, 
o therwise disposed of without prior written approva l ,  !:!he Donee, at the option 
of the Donor shall be liable for the proceeds of the disposal,  the fair 
market value, or the fair rental value of the Property at the time of such 
unauthorized transaction or use ,  as determined by the Donor .  
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1 1 .  If a t  any. time, from the date the Donee receives the Property through 
the periods of restriction prescribed in (2) and (5) above , the Property is 
no longer suitable, usable, or further needed by the Donee for the purpose 
for which acquired , the Donee· shall promptly notify the Donor and shall as 
directed by the Donor: 

(a) Release the Property to another donee or Srate agency ; or 

(b) Release the Property to a Department or Agency of the United 
S tates ; or 

(c) Release the Property to such other institution or agency as may 
be determined to have need therefor; or 

(d) Sell the Property with the proceeds remitted promptly from the 
Donee to the Donor; or 

(e) Render the Property completely unfit and useless. for any purpose 
except for the recovery of its basic mc::lterial content , the same 
to be performed in a manner satis factory to the Donor and the 
material content to b e  disposed of in accordance <vith ins tructions 
of the .Donor; or 

(f) Othen1ise dispose of the Property. 

1 2 .  At the option of theDonor ,  the Donee may obtain abrogation of the 
terms and conditions set forth in (5) thrnue;h (ll ) ahov"' hy payf'len t of 'l!l 
amount determi11ed by the Donor. 

13.  The Donor, may <vaive any , or may terminate all of  the tenus and condi­
tions set forth in (5) through (11) above, and give unres tricted title to 
the Property in favor of the Donee whenever such action is determined to be 
appropriate .  

IN 1HTNESS WHEROF , the Donor has duly executed this instrument this ____ _ 

day of , 19 __ _ 

United S tates of America Acting by 
and through the�--�-------­
S tate Agency for Surplus Property 

By ____________ __ 

Title. _____________ __ 
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CITY of
-,

:------------:) 
COUNTY of ) 
STATE of ) 

DONEE: 

By _________________________ _ 

Title. __________________________ __ 

Institution or Organization 

On i:his ___________ .day of. _____________ , 19 ____ , before me appeared 
-----����-----�--��-�--��------------� ' to me 
p ersonally known , 1vho , being by me duly sworn, says that he is the 
person who executed the foregoing instrument and that such ins trument 
was executed under duly delegated authority on behalf of the __ -:------­
S tate Agency for Surplus Property, and acknowledged the foregoing 
instrument to be the free act and deed of the S tate of_···---------· 

Given under my hand and official . seal the day and year above written, 

Notary Public in and for the 
. City of.

��
----------------

County of _________________ __ 

S tate of ____________________ _ 

(S E A L) 

My Commission Expires : _____________________________ _ 

CITY of.-,
: _______ ) 

COUNTY of ) 
S TATE of ) 

On this _____ day of ______________ , 19 ___ , before me appeared._
�

----

�--�----��----��----------�--�-�--�-' to me personally known, 
who ,  being by me duly sworn, says that he is the person who executed 
the foregoing instrument on behalf of said ____ �--�-��------��--
�---��-���-�-:-----�-�-�- · and acknowledges to me that 
he was duly authorized to execute the foregoing ins trument and that he 
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executed the same as a free act and deed of said. __________________________ __ 

Given under my hand and official seal the day and year above written • 

. Notary Public in and for the 
City of.

�-----------------------------
County of 

____________________________ _ 

S tate of --------------------------

(S E A L) 

My Commis sion Expires : ______________________________________________________ _ 



VESSEL CONDITIONA.L TRANSFER DOCUMENT 

KNOW ALL MEN BY THESE PRESENTS : That the United S tates of America acting 
by and through the S tate of , S tate Agency for Surplus 
Property (hereinafter called the Donor) pursuant to the po�<ers and authority 
contained in the Federal Property and Adminis trative Services Act of 1949 
(63 S tat.  377) as amended for and in consideration of and in reliance upon 
the representations of �<hose address is 

·.,-..,.--:;--,:----:-
�

----------------�---�
---------�--------<hereinafter called the Donee) 

that the Property hereinafter described is required in the furtherance of the 
Donee ' s  program and that such property ,.,ill be used solely in connection �<ith 
·such programs and more specifically. for all the following purpose; 

in accordance ,.,i th the proposed program and plan as s e t  forth in the Donee 1 s 
"Letter of Intent" dated , as amended._---

:,-
-

-
:-

--
:----­

whi.ch expression of interest is hereby incorporated herein and made a 
part hereof, and for no other purpose ,  does hereby deliver, sell,  ass ign, 
an.tl transfer all rights , title, and interest in and to the following described 
vessel : 

together with all engines , appurtenances , and access ories attached thereto 
or installed therein (all of which are hereinafter referred to as the Prop­
erty) , which has been determined to have a fair value of $--,;--;---:;--­
unto the Donee to h�vc and tc hold the said Property, all and s ingu:tar for-
ever, this donation being made on an "as is , "  "where i s "  basis without 
�<arranty of any kind and delivery is made at the present location of the 
Property regardless of where the same may be situated or the condition 
thereof: 

SUBJECT, HO��VER, to the following
'
conditions : 

1 .  The Donee agrees to obtain documentation o f  the vess el under the 
applicable lmvs of the United S tates and regulations promulgated there­
under and the applicable laws of the several S tates governing the docu­
mentation of said Property and at all times to maintain s uch documenta­
tion, Upon written request and sufficient evidence t o  justify such action , 
the Donor, may waive the requirement for documentation in the case o f  
donated vessels which are to be p ermanently moored o n  land and never t o  b e  
used again on the waterways . 

2 .  The Donee agrees to record this Vessel Conditional Transfer Document 
with the Coast Guard Documentation Officer at the port of documentation of 
the Prope rty 'vi thin sixty days after the receipt of the fully executed 
Vessel Conditional Transfer Document , If documentation is waived under 
(1) above, the requirement for regis tration may also be waived, 
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3 ,  The Property shall be placed in use for the purpose s tated above 
no' later than 12 months after acquisition thereof and used for a 12-month 
period thereafter. 

4 .  In the ' event the Donee does not record this Vessel Conditional 
transfer Document with the Coast Guard Documentation Officer at the 
port of documentation of the Property within 60 days after the date of 
receipt of the fully executed Vessel Conditional Transfer Document, or 
in the event the Property is not placed in use lvithin 12 months of receipt 
and used for a 12'-month period thereafter, the Donee shall within 30 days 
after the date on which the instrument should have been recorded , or 
within 30 days after the Property has ceased to be used, provide notice 
thereof, in writing to the Donor, and at the Donee ' s  expense ,  return such 

' Property to the Donor, or otherwise make the Property available for trans­
fer, provided the property is s till usable as determined by the Donor or 
otherwise dispose of the Property as the Donor may direct. 

5 .  In the event the Property i s  not so used or handled as required by (1) , 
(2) , (3) ,  and (4·) , above , title and right to the possession of the Property 
shall at the option of the Donor, revert to the Unitea S tates of America. 
Upon demand the Donee shall,  as directed by the Donor, or its designee, 
release the Property to such person or agency as may be desi�1ated, sell 
the Property, or othen.;ise dispose of the Property. Any sale shall be 
for the benefit and account of the United S tates of America. 

6 .,  There shall be. a further period of :restriction b eginning on the da te 
the Property has been used for the period prescribed in (3) above . This 
period will expire after too Property has been used for the purpose stated 
for a period of 48 months . 

7 .  During the period of restriction prescribed in (6)  above, the Property 
shall be used only for the purpose . s tated above. 

8.  During the periods of restriction prescribed in (3) and (6) above, 
the Donee shall make reports to the Donor on the use ,  condition, and 
location o f  the Property and on other pertinent matters as may be 
required from time to time by such Donor. 

9 ,  During the periods of restriction prescribed in (3) and (6)  above , the 
Donee shall not sell , trade,  lease ,  lend , bail,  cannibalize,  encumber, or 
othenvise dispose o f  the Property, or remove it permanently for use out-
side the S tate, without the prior written approval of the Donor under (3) , 
or (4) above . The proceeds from any sale, trade, leas e ,  loan, bailment, 
encumbrance or other disposal of the Property, during the period of restric­
tion set forth in (3) above when such action is authorized by the Donor shall 
be for the account of the United S tates of America, or for the benefit and 
account of the S tate of during the period of restriction 
set forth in (6) above . 

10. In the event during the periods of restriction prescribed in (3) and 
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(6) above , the Property is sold , traded, leased, loaned , bailed , cannibali­
zed, encumbered , or otherwise disposed of without prior Ylritten approval, 
or is used for a purpose other than the purposes s tated , the Donee,  at the 
option of the Donor ,  shall b e  liable for the proceeds of the disposal, the 
fair market value , or the fair rental value of the Property at the time of 
such unauthorized transaction or use ,  as determined by the Donor. 

1 1 .  I f  a t  any time, from the date the Donee receives the Property through 
the periods of restriction prescribed in (3) and (6) above, the Property is 
no longer suitable, usable , or required by the Donee for the purpose for 
which acquired, the Donee shall promptly notify the Donor, and shall,  as 
directed by the Donor, return the Property to the Donor, retransfer the 
Property to another Donee or another _ S tate agency , or to a Department or 
Agency of the United S tates , s ell the Property, or o therYlis e  dispose of the 
Property as directed. 

1 2 .  At the option of the Donor, the Donee may obtain abrogation of the 
terms and conditions set  forth in (6) through (11) above by payment of an 
amount detennined by the Donor.  

13 . The Donor, may waive any , or IP.ay tenninate all of the terms and 
conditions set forth in (6) through (11) above, and give unrestricted title 
to the Property in favor of the Donee Ylhenever such action is detennined 
to be appropriate.  

IN WITNESS WHEREOF , the Donor and Donee have duly executed this instrument 
this day o f  , 1 9  __ _ 

United S tates of America, Acting 
by and through the _ 

· S tate Agency for Surplus Property. 

By _________________________ __ 

Title. _______________ ___ 

DONEE: 

By ________________________ ___ 

Title. _______________________ ___ 

Institutuon or Organization 



4 

CITY of-::-----------) 
COUNTY of ) 
STATE of ) 

On this _____________ day of _____________________ , 19  _______ , before me appeared 
------���--------�--�

�
--�----

��
----------------

�
--

���
· to me 

personally knovm , who ,  being by me duly sworn, says that he is the 
person wi1o executed the foregoing instrument and that such instrument 
was executed under duly delegated authority on behalf of the'-

-:-
-----------­

State Agency for Surplus Property, and acknowledged the foregoing 
instrument to be the free act and deed of the S tate of. _______________________ . 

Given under my hand and official s eal the day and year above written. 

Notary Public in and for the 
City of

�
----------------------------

County of ___________________________ __ 

S tate of ______________________________ _ 

(S E A L) 

MY Commission Expires : _______________________________________________________ __ 

r'ITITE'>T - .C ' VL�L U L��------------------------) 
COUNTY of. _____________ ) 
STATE of ) 

On this day of , 19 , before me appeared.
-:-

----'­
--:---�--���----��---------------:---�--�--�--- · to mf personally known , 
who ,  being by me duly st>OL"'ll , says that he is the person who executed 
the foregoing ins trument on behalf of said ____ �--�--��----�----�--------

�-----��------�--�-----------�--�---· and acknowledges to me that 
he was duly authorized to execute the foregoing instrument and that he 
executed the same as a free act and deed of said'----------------------------

Given under my hand and official seal the day and year above t>ritten. 

Notary Public in and for the 
City of ______________________________ _ 

County of. ____________________ �----------

S tate of  ____________________________ __ 

(S E A L) 

My Commission Expires : _____________ ��---------------�----------------------



COMBAT-TYPE AIRCRAl'T CONDITIONAL TRANSFER DOCUMEhTT 

KNOH ALL MEN BY THESE PRESENTS : That the United S tates of America acting 
by and through the S tate of , State Agency for Surplus 
Property (hereinafter called the Donor) pursuant to the pm·mrs and auth ori ty 
contained in the Federal Property and Administrative Services Act of 1949 
(63 Stat. 377) as amended for and in consideration of and in reliance upon 
the representations of whose address is ____ � 

����
-
=

--------
�

--
���--�

--����----(hereinafter called the Donee) 
that the Property hereinafter described is required in the furtherance 
of  the Donee ' s  pro gram and that such property will be used solely in con­
nection with such programs and more specifically for all the following 
purpose :  

in  accordance >lith the proposed program and plan as  set forth in the 
Donee' s "Letter of Intent" dated , as amended 
------------��--�--��--�----' which Expres sion of Interest is hereby 
incorporated herein and made a part hereof, and for no other purpose, 
does hereby deliver, sell , assign, and transfer all rights , title, and 
interest in and to the following described combat-type aircraft ,  aircraft 
engines , and propellers , 

together ':\rith all e!!gi'2es -:� 2.pperteil3.!!.ces > and e.c12ess 0ries atte..t::.hed 
thereto or instaiied therein, (ail of which are l<ereinafter referred to 
as the Property) , which has been determined to have a fair value of 
$ , unto the Donee to have and to hold the Property, all 
si�gular forever, this donation being made on an 11as is , "  "where is" 
basis ,.,ithout warranty of any kind , and delivery made at the present 
location of the Property regardless of where the same may, be situated 
or the condition thereof ;  Subject, . ao,ever, to the follmving conditions : 

1 .  The Donee agrees to apply to the Federal Aviation Administration for 
registration of the Property which is intended for flight purposes 
within 30 days of the receipt of a fully executed copy of this instrument . 
The Donee ' s  application for regis tration shall include a fully executed 
copy of this instrument. 

2 .  The Property shall b e  placed in use for the purpose stated above 
no later than 12 months after acquisition thereof and shall be used 
thereafter in perpetuity. 

3 .  In the event the Donee does not apply to the Federal Aviation 
Adminis tration for regis tration of the Prop erty .vhich is intended for 
flight operations , (or other uses unless regis tration is .vaived by the 
Donor) or in the event the . aircraft Property is not placed in use within 
12 months of receipt and used thereafter in perpetuity, the Donee, 
within 30 days after the Property has ceased to be used , provide notice 
thereof,  in .vriting to the Donor, or otherwise make the Property availa-
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able for trans fer, provided the Property is s till usable as determined by 
the Donor, or· otherwis e  dispose of the Property as the Donor may direct. 

4 .  In the event the Property i s  not s o  used o r  handled as required ·by 
(1) , (2) , and (3) above , title and right to the possession of the Property 
shall at the option of the Donor revert to the United S tates of America . 
Upon demand the Donee shal l ,  as directed by the Donor, or its des ignee,  
release the property to such person or agency as may be designated, 
sell the Property, or otherwis e  dispose of the Property. Any sale shall 
he for the benefit and account of the United. States of America. 

5 .  The Donee shall make reports to the Donor on the use , condition and 
location of the Prop erty and on other pertinent matters as may be required 
from time to time by the Donor. 

6 .  The Donee shall not sell , trade, leas e ,  lend , bail, encumber, can­
nibalize or dismantle for parts , or otherwise dispose of the aircraft 
Property or any parts thereof, without prior written approval of the 
Donor. Any sale, trade, lease ,  loan, bailment, encumbrance ,  cannibaliza­
tion or other disposal of the Property when such action ;_s authorized in 
writing, by the Donor shall b e  for the benefit and ac;:ount of the Uni ted 
S tates of America. 

7 .  In the event the aircraft Property is no longer suitable, usable,  or 
further needed by the Donee for the purpose for which acquired , the Donee 
shall promptly notify the Donor and shall as directed by the Donor; 

(a) Release the Property to another donee or State agency; or 

(b) Release the Prop erty to a Department or Agency of the United 
S tates ; or 

(c) Release the Property to such other institution or agency as 
may b e  determined to have " need therefor; or 

(d) S ell the Property for the benefit and account of the United 
S tates of Alnerica; or 

(e) Render the Property completely unfit and useless for any 
purpose except for the recovery of its basic material content , 
the same to be performed in a manner satisfactory to the 
Donor and the material content to be disposed of in accordance 
with instructions o f  the Donor as appropriate, or their designee;  
or 

(f) Otherwis e  dispose of the aircraft Property. 

8 .  In the event the aircraft Property is disposed of without prior written 
approval , or is used for a purpose other than the purpose s tated, the 
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Donee ,  at the option of the Donor shall b e  liable to the United S tates of 
America for the proceeds of the disposal , the fair market value, or the 
fair rental value of the aircraft Property at the time of such unauthorized 
transaction or use, as determined by the Donor . 

9. In the event of a breach by the Donee, or its successor in function, 
of any of the above conditions , whether caused by the legal inability of the 
said Donee or its successor in function, interest in and to the said aircraft 
Property shall , at the option of the Donor forthwith revert to and b ecome 
the property of the Uni ted S tates of America, and the Donee, or i ts 
successors or assigns , shall forfeit all of i ts or their rights , title and 
interes t  in and to the said aircraft Property. 

10 . . Tile Donor may terminate such of the above condi tions as it determines 
to be appropriate. 

IN HITilliSS HHE REOF, the Donor has duly executed this instrument 
this day of , 19 ___ _ 

CITY of.
-

=---------------) 
COUNTY of ) 
STATE o f  ) 

United S tates of America Acting by 
and through the·-

-,--
-

--::-
-

--cc
---­

S tate Agency for Surplus Property 

By __________________ __ 

Title ______________ __ 

DONEE: 

By ___ �--------------------

·Title�----------------

Institution or Organization 

On this day of , 19 , before me appeared·----
--,

---

,..--,---:-----:--=---------,.,,-.,-,.----:---:-o--- ' to me personally known, who, 
being by me duly sworn , says that he is the person who executed the foregoing 
instrument on and that such instrument was executed under duly delegated 
authority on behalf of the S tate Agency for Surplus Property , 
and acknowledged the foregoing instrument to be the free act and deed of the 
S tate o f  _______________ __ 
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Given under my hand and official seal the day and year above written, 

(S E A L) 

Notary Public in and for the 
City of.��--------------------------­
County of 
-state of --------------------------

Hy Commission Expires : ________________________________ _ 

CITY of·-::-------) 
COUNTY of ) 
STATE of ) 

On this _____ day of. _____ , 19 , before me appeared.-:---::-----
..,-..,----------o---:---:--..,--' to me personally known , who, being by me 
duly sworn; says tha.t he j B the pers0n r,vh 0 executed the fo!'ezoing i!lstrume!.!.t 
on behalf of said.-:--:--------:---::----:---' and acknowledged t<:> me that 
he was duly authorized to execute the foregoing i nstrument and that he 
executed the same as a free act and deed of said ------------------

Given under my hand and official seal the day and year abpve written • 

(S E A L) 

. . 

Notary Public i n  and for the 
City of�-----------------------------
County of _____________________ __ 

S tate of. 
_____________________________ _ 

My Commission Expires : ____________________________ _ 



STANDAliDS FOR USE IN ��NDING OR GRANTING 
RELEASE DURING THE PERIOD OF RESTRICTION FROM TilE 

TERMS , CONDITIONS , RESERVATIONS OR 
.
RESTRICTIONS IMPOSED 

ON DONATED PROPERTY 

In accordance with Part VI of the Plan of Operation, the S tate 

agency may amend or grant releases during the period of res triction 

from the terms , conditions , reserllations or restrictions it has imposed 

on donated property; in accordance wi th the following standards 

provided that the conditions pertinent to each situati on have been 

affirmatively demons trated to the prior satis faction of the S tate agency, 

and have been made a matter of record: 

(1) S econdary utilization or cannibalization, Secondary utilization 

or cannibalization may be •accomplished p rovided that : 

(i) Disassembly of the item for use o f  its component parts for 

secondary use or repair and maintenance of a similar item has greater 

potential hpnp.f:f.t than u tilizatio!l c£ the item ir.. its exis ting fo1.u�; 

(ii) I tems approved for disassembly or cannibalization will 

remain under the period of restriction imposed by the trunsfer document 

pending completion of the proposed secondary use or cannibalization; and 

: (iii)  A '"ri tten report of such action is made by the donee to the 

State Agency, including a list of all components resulting from the 

secondary utilization or cannibalization which have a single item acquisi-

tion cos t of $3 ,000 or more .  These components will remain under the 

restrictions imposed by the transfer document . Components with a single 

item acquisition cost of less than $3 , 000 will be released from the 

restrictions imposed by the trans fer document. However, these components 

will continue to be used or be otherwis e  disposed o f  in accordance with 

applicable law and regulations . 

(2) Trade-in of an item on a similar replacement. An item of 
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donated personal property may be traded-in or used as whole or part 

payment for another like item of property provided: 

· (i)  The i tem being traded in is not ,  when !:he request is made ,  

in compliance s tatus for violation of the terms , conditions , reservations 

or restrictions placed on i t ;  

(ii) The item being traded in has been used by the donee for 

eligible purposes fo! at least 12 months from the date of being placed in 

use ,  and it has been demons trated that the trade-in will result in 

increased utilization value to the donee; 

(iii) The trade-in is on a one-for-one basis only, i . e . , one 

donated item being traded for one like item having similar use potentia l ,  

(iv) , The item being acquired has an es timated market value at 

least equal to the estimated market value of the item bei ng traded in ; 

and (...,.\ , , ,  The item acquired is rr�de subject to the period of 

restriction remaining on the item traded in . 

(3) Abrogation. Except in cases involving the failure to use or the · 

misuse of donated property , abroga�ion of restrictions imposed by the State 

agency in the transfer instrument may be authorized upon payment to the 

State. agei::tcy of an amount representing the fair market value at the time of 

donation less a credit for the time the property was used for the purpose for 

which donated, during the period of restriction, and provided that the State 

agency determines that such action will not result in a windfall revenue to 

the donee, and provided further that the property has been used for at 

least 12 months from the date of being placed in use .  

(4) Revision of the acquisition cos t .  The acquisition cost o f  an item 

may . be revised provided that the request therefor is made in writing by the 



···-·-. 

donee, and it is determined by the S tate agency that the listed acquisi-

tion cost is unrealistic in view of its research and development costs , 

its· incompleteness due to missing parts , or its generally deteriorated 

condition. 

(5) Des truction and abandonment. A donated item of personal 

property may be destroyed or abandoned by a donee when i t  is determined 

that the item has no commercial value or the estimated cost of its 

continued care and handling would exceed the estimated proceeds from its 

sale.  

The determination shall be based on a finding made in writing by the S tate 

agency and the State agency shall prescribe the means and methods whereby 

the property shall be destroyed or abandoned . 

(6) Enforcement of complianceo The enforcement of the terms and 

conditions , reservations and res trictions :i lnposP(I by the S tate e.genf2y of 

donated property, or the remedy of breaches of such terms and conditions , 

may be satisfied: 

(i) When payment is made to the S tate agency of any and all 
. ' . .  

fair rental values due and payable for any unauthorized use of donated 

property; 

(ii) lfuen payment is made to the State agency of either the fair 

market value or gross proceeds of sale, whichever is in the best interest 

of the State, for the unauthorized disposal or destruction of donated 

property; or 

(iii) When donated property is recovered by the S tate agency . 

Custody accountability and distribution of such reverted property are the 



·, 

responsibilities of the S tate agency, 

(7) Reduction in the period of restriction. Provided an item of 

donated property is not in compliance s tatus , a reduction in the period 

of res triction may b e  authorized when a revised standard covering the 

period of restriction is promulgated by the State agency . 

(8) Limitation. These provisions are not applicable to : 

(a) Donated military-type aircraft ,  or other items of 

property on which GSA has imposed special handling condition or use 

limitat:ions . 

(b) Property which was not placed in use for the purposes for 

which acquired within one year from the date the property tvas placed in 

use,  and continue in use for one year from the date the property tvas 

placed in use ,  except 1nth respect to secondary use or cannibalization 

as provided in FPMR 101-44 . 208 (h) • 

. . 



WANT LIST CARD 

Number
---::=---:-

--
---:c

----:
c---::-

------,--
-­

(To be assigned by State Warehouse : 

REQUEST FORM 

Please type or print . 

Name of Institution 

Mailing Address 

Item Description. _________ _ 

Intended Use. __ ---:c------�-­
(If other than primary purpose inten- ­
ded) 

Date�--------------------------

(S i gnature of person making request) 

Quantity Desired __________ __ 

STATE WAREHOUSE USE ONIY 

Date Offered. ___________ _ 

Reason Rej ected ___________ __ 

NOTE: LIST ONE MAJOR ITEM ONIY . Describe clearly, including any specific 
requirements ,  such as type,  s ize,  voltage, horsepower , etc . 
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TERRITORY OF GUAM 

APPLICATION FOR ELIGIBILITY - FEDERAL SURPLUS PROPERTY ASSISTANCE PROGRAM 

Before preparing this application, please read car�fully . the definitions 
given unde_r Part B. 

Part A. 

TYpe of Institution'--------------------------------------------------------

Legal name of Institution. ______________________ -cc-----------------------------

Address _____________________ .City 
________________ __cZip Code�-----------

Phone Number ______
______

______ _ 

1 .  Attached supplement to this application, gLVI.ng a description of the 
applican t ' s  program and operation s ,  including cur.riculum, plant, qualifi­
cations , faculty or staff, and number of school days in your school year. 

2. Give full-time enrollment 
______________ 

_ 

3 .  I s  institution nonprofit and tax-exempt1 __
________

__
______ 

_ 

4. If so, enclose a photostatic o r  certified copy of the le tter o r  certifi­
cate from the U. S .  Intemal Revenue Service evid(encing tax-exemption of 
the ins 'l..itution or its parent organization under s-ection SOl(c) (3) of the 
1954 Internal Revenue Code , or enclose other evid-ence of the institution ' s  
tax-exempt status. 

5. Is the institution approved? ____ or accredited? _____ or licens ed? ______ . If 
s o ,  enclose evidenc� of such approval accreditati:on , or licensing. 

fl.., Jf the a.pp1j �RJ1t is a s:chcol , college. or :.!t:.i:;::c.r:::ity, lacldng �vi<lcnce 
cf fcnnal approval or at::cL't!d.i.Lation, the iol:i@\<Jing type of information 
may be accepted in lieu thereof; a letter fronn a local or State Board 
of Education or similar authority s tating th;at the institution meets 
the academic or instructional s tandards presC'Jl.".ff.bed for public shcool s ,  
colleges ; or universities i n  the state o r  tha.tt s tudents will be 
ac�epted for transfer to accredited or approY<ad institutions at the 
same academi c level; a minimum of three letteES from accredited or 
approved institutions to the effect that s l'tJihcnts from the applicant 
institution have been and are accepted as if recoming from an accredited 
or approved institution. 

b .  If the applicant is an educational radio or �ducational television 
s tation, enclose a copy of FCC license to �era te exclusively for 
noncolllllercial educational purpose s .  

c .  If the applicant i s  a school for the mentalli� retarded or a school 
for the physically handicapped, include a at1PY of certificate or 
other evidence that the facility meets the fhe.alth and safety standards 
of the state or local governmental body. Gilwe' data on length of 
school day, week, and year; number of stafif;; ,qualifications of staff. 

Date: S igned. ________________________________ _ 

Ti t le, ________________________________ __ 

FOR STATE AGENCY USE 

Application approved �pplica� d isapproved ____________ _ 

Comments or additional information=----------------------�------------------------

Date Signed�---------
=�

--
�

------------------
.IDirector 

SASP Form No, 2 (5/76) 
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PART B DEFINITION ----r EDUCATXONAL INSTITU'J""0N 
� -

· (1) "Accredited" means approval by a recngnized accrediting board or 

association on a regional , S tate,  or national level , such as a St<;te Board 

of Education or Health; the American Hospi tal Association; a regional or 

national accrediting association for universi ties , colleges , or secondary 

schools ;  or another recognized accrediting association. 

(2) "Approved" means a:ecognition and approval by the S tate department of 

education, State department of health, or other appropriate authority . lvi th 

respect to an educational institution, approval mus t  relate to academic 

or ins tructional s tandards . An educational institution may be considered 

as approved i f  its credits are accepted by accredited or S tate approved 

insti tutions , or i f  i t  meets the academic or instructional s tandards pres-

cribed for public schools in the State . 

(3) "Child care center" means a public or nonprofit facility where day 

care services such as educational : social ; health :, anO n i J f:ri tiopal servi c es 

are provided to children through age 14 and .which i s  approved or licensed by 

the State or other appropriate authori ty. 

(4) "College" means an approved or accredited public 9r nonprofi t ins ti-
. .  

tution of higher learning offering organized study courses and c<·edits 

leading to a baccalaureate or higher degree. 

(5) "Education" means a program or programs to develop and promote the 

training; general knowledge; or academic ,  technical , and vocational skills 

and cul tural attainments of individuals in a community or other given poli ti-

cal area. Th ese programs may be conducted by schools ,  including preschool 

activities and child care centers , colleges , universi ties , schools for the 

mentally retarded or physically handicapped, educational radio and television 

s tations , libraries , or museums . Public educational programs may include 



public school . sys tems and supporting facilities such as centralized adminis­

trative or service facilities . 

( 6) " Educational ins titution" means an approved, accredited or licensed 

public or nonprofit institution, facility ,  entity or organization conducting 

educati onal programs , including research for any such programs , such as a 

child care center, school , college, university, school for the mentally 

retarded, school for the physically handicapped, educational radio or tele­

vision s tation, museum or library. 

(7) "Educational radio s tation" means a radio s tatio(l licensed by the 

Federal Communications Commission and operated exclusively for noncommercial 

educational purposes and which is public or nonprofit and tax-exempt under 

section 501 of the Internal Revenue Code of 1954-. 

(8) "Educational television station" means a television s tation licensed 

by the Federal Comrtiurdcations Corru.Ttission and operated exclusively for noil-

commercial educational purposes and which is public or nonprofi t and tax­

exempt under section 501 of the Internal Revenue Code of 195t,. 

(9) "Library" means a public 01; nonprofi t facility providing library 

services free to all residents of a community , dis trict ,  S tate, or region. 

(10) "Museum" means a public or nonprofit facility which is attended by 

the public free or at a nominal charge and which provides museum services 

including the preservation and exhibition of artistic,  cul tural , his torical , 

or scientific objects.  

(11) "Nonprofit institution" means an educational or public health 

institution or organization, no part of the net earnings of which inures or 

may lawfully inure to the benefit of any private shareholder or individual , 

and which has been held to be tax-exempt under the provisions of section 501 

of the Internal Revenue Code of 1954. 



' •' 

(12) "School" (except schools for the mentally retarded and schools for 

the physically handicapped) means a public or nonprofit approved or accre­

dited organizational entity devoted primarily to approved academi c ,  voca­

tional , or professional study and instruction, which operates primarily for 

educational purposes on a full- time basis for a minimum school year and 

employs a full- time staff of oualified instructors . 

(13) "School for the mentally retarded" means a facility or insti tution 

operated primarily to provide specialized instruction to s tudents of limi­

ted mental b'asis for the eouivalent of a minimum school year prescribed for 

public school instruction of th e mentally retarded ,  have a staff of oualified 

inntructors , and demonstrate that the facility meets the health and safety 

s tandards of the State or local governmental b'ody , 

(14) "School for the physically handicapped" means a s chool organized 

primari ly to provide specialized instruction to s tuden.ts whose physical hand-

icaps necess i tate individual or group instruction. The schools must be public 

or nonprofit and operate on a full-time b'asis for the equivalent of a minimum 

school year prescribed . for public �chool instruction for t:he physically 

handicapped, have a staff of qualified ins tructors , and demons trate that the 

facility meets 'the health and safety s tandards of the S tate or local govern­

mental body. 

(15) "University" ·means a public or nonprofit approved or accredited insti­

tution for instruction and study in the higher branches of learning and 

empowered to confer degrees in s pecial departments or colleges , 



PiiBLIC' HJi�LTH INSTITUTION 
NONPROFIT TAX-EXEHPT 

· TERRITORY OF GUM! 

APPLICATION FOR ELIGIBILITY - FEDERAL SURPLUS PROPERTY ASSISTANCE PROGRAH 

Before preparing this application, please read carefully the definitions 
given under Part .B. 

�. 
Type of institutionc_ __________________________ -"----------------------------

Legal name of institution�---------------------------------------------·-------

Address _____________ ,city __________ --"Zip Code�-----
Phone No. __________ _ 

1 .  Attach supplement to this application, g�v1.ng a description of the 
applicant ' s  program and operations, including curriculum, plant, and 
qual'ifications faculty or staff. 

2 .  I s  the institution nonprofit and tax-exempt? _____ I f  nonprofit and tax-
exempt, enclose a photostatic or certified copy of the letter or 
certificate from the U. S .  Internal Revenue Service evidencing tax­
exemption of the insti tution or its parent organiza·tion und er S ection 
501 (c) (3) of the 1954 Internal Revenue Code, or enclose other evidence 
of the institution ' s  tax-exempt status . 

3 .  Are ' the institution ' s  services available to the public at large? 
If only a specified group of people are served , ·please indicate cwl:;->�o=----­
cornprise�this group·--------------------------------------------------------

4 .  I n  some s tates there i s  no authority which can, a s  a legal o r  as a policy 
matter, approve hospitals, clinics , ·  health centers, or medical institu­
tions . In lieu thereof, the state may have licensing authority. I n  
states where approving authority i s  absent but where licensing authority 
c�:i.:::t::: , licconsiu.g >vii.:h rcspt::c t  i:U public.: iu::alth applicam:s Hili be 
accepted as evidence ot approva l ,  provided the licensing authority pres­
cribes the medical requirements and standards for the profess ional and 
technical services of the institution . 

5. a. Is the institu tion approved? accredited.? or licensed? 
If s o ,  enclose evidence of such approval, accreditation, or licensi� 

b .  I f  evidence o f  approva l ,  accreditation, o r  licensing is lacking: 

{1) Enclose a letter from a city, county, state, or Federal 
health authority stating that it is approved by that authority. 

AND 
(2) Supplement this application with a description of the program 

conducted and the services offered, including (a) number of beds, 
(b) number of resident physicians , (c) number of registered 

nurs es . 

Date: ____________________________ ___ Signed'------------------------------

Title, ______________________________ ___ 

FOR STATE AGENCY USE 

Application approved����=ce7�=-----"Application disapproved __________________ __ 

Comments or additional information=-------------------------------------------------

Date'---------------------------------- Signed ______ �--�----------------
Director 

SASP Form No. 2 (5/76) 
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PART�B DEFINITION. - }lE!J�TH INSTITUTV''L 

(1) "Accredited" means approv;,l by a recognized accrediting board or 

association on a regional , S tate, or national level , such as a S tate Board 

o f  Education or Health; the American Hospital Association; . a regional or 

national accrediting association for universities , colleges , or secondary 

schools ; or another recognized accrediting association. 

(2) "Approved" means recognition and approval by the S tate department 

of education, S tate department of health, or other appropriate authority.  

With respect to  an educational institution, approval mu.s t relate to  academic 

or instructional s tandards . An educational institution may be considered as 

approved if its credits are accepted by accredited or S tate approved insti­

tutions , or if it meets the acedemic or instructional s tandards prescribed 

for public schools in the State. 

(3) "Child care center" means a public or nonprofit facility where day 

care services such as educational·, social , health, and nutritional services 

are provided to children through age i4 and which is approved or licensed by 

the S tate or other appropri�te authority. 

(4) "Clinic" means an approved public or nonprofit facility organized 

and operated for the primary purpose of providing outpatient public health 

services and includes customary related services such as laboratories and 

treatment rooms . 

(5) "Health center" means an approved public or nonprofit facility 

utilized by a health unit for the provision of public health services,  includ­

ing related facilities such as diagnostic and laboratory facilities and 

clinics . 

(6) "Hospital : means an approved or accredited public or nonprofit 

institution providing public health services primarily for inpatient medical 

or surgical care of the sick and injured and includes related facilities such 

-· 



as laboratories , outpatient departments , training facilities , and staff 

offices • 

. 
(7) "Medical institution" means an approved , accredited, licensed public 

or nonprofit institution, facility, entity, or organization <vhich primary 

function is the furnishing of public health and medical services to the 

public at large or promoting public health through the conduct of research 

for any such pruposes , experiments , ·  training , or demonstration related to 

cause, . . prevention, and methods of diagnosis and treatment of diseases and 

injuries . TI1e term includes but is not limited to hospitals , clinics , 

alcoholic and drug abuse treatment centers , public health or treatment centers , 

research and health centers , geriatric center laboratories , medical schools , 

dental schools , nursing schools , and sirlilar institutions . Tile term does not 

include institutions primarily engaged in domiciliary care although a separate 

1<H:�d.ical facility wit1:'tin such a douU.c..:iliary instii:ution may qualify as a 

"medical institution. "  

(8) "Nonprofit institution" means an educational or public health 
' 

institution or organization, no part of the net earnings of which inures or 

may lawfully inure to the benefit of any private shareholder or individual , 

and which has been held to be tax-exempt under the provisions of section 501 

of the Inten1al Revenue Code of 1954. 

(9) "Public heal th" means a program or programs to promote, maintain, and 

conserve the public ' s  health by providing health services to individuals and 

by the conduct of research, investigations , examination, training,- and demons-

trations . Public health services may include, but are not limited to the 

control of communicable diseases , immunization, maternal and child health pro-

grams , sanitary engineering, sewage treatment and disposal, sanita.tion inspec-

tion and supervision, water purification and distribution , air pollution 



contro l ,  garbage and trash disposal ,  and the control and elimination of 

disease-carrying animals and insects , 

(10) "Public health institution" means an otherwise eligible public or 

nonprofit institution, facility, entity, or organization conducting a public 

health program or programs such as a hospital , clinic,  health center, or 

medical ins titution, incl uding research for any s uch program, and whose 

s ervices are available to the public at large • 

. . 



. PUBLIC AGENCY 
PUBLIC PURPOSES 

TERRITORY OF GUAM 

·, 

APPLICATION FOR ELIGIBILITY - FEDERAL SURPLUS PROPERTY ASSISTANCE PROGRAM 

Before preparing this application, please read carefully the definitions given 
under Part B .  

Part A .  

Legal name of public agency·--------------------�----------------------------------

Address. ___________________________ City ______________________ Zip Code, __________ __ 

Phone No. 
________________________ __ 

1 .  Attached supplement to this application, givlilg a description of the appli­
cant ' s  program and operations including s tatutory authority creating such 
public agency . 

Date. __________________________ __ 
Signed'-----------------------------------

Title __________________________________ __ 

FOR STATE AGENCY USE 

Application approved�-------------------- Application Disapproved�---------------

Comments or additional" informatibn�·------------------------------------------------

Date�---------------------------------

36 

Signed'----------------���----�==� SURPLUS PROPERTY MANAGEMENT OFFICER 
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PAR!� B DEFINIT;ION - PUllLIC Jl'URPOSES 

(1) "Public agency" means any '
state'; political subdivision thereof , including 

any unit of local government or economic development district, or any department , 

agency·, instrumentality thereof , including ins trumentalities created. by compact or 

other agreement between States or political subdivisions , ��ltijurisdictional 

substate districts established by or pursuant to s tate law, or any indian tribe, 

band group , pueblo, or community located on a s tate reservation, 

(2) "Accredited" means approval by a. recognized accrediting board or associa­

tion on a. regional, State, or national level, such as a State 'Board of Education 

or Health; the American Hosp:ttal Association; a regional or national acc:rediting 

association for universittes , colleges , or secondary schools ; or another recog­

nized accrediting association. 

(3) "Approved" means recognition and approval by the State department of 

education, State department of health , or other appropriate authority. With res­

pect to an educational institution, approval must elate to academic or instruct­

ional s tandards .  An educational institution may be corrsidered as approved if its 

credits are accepted by accredited or State approved irrstitutiorrs , or if it meets 

the academic or instructional s tandards prescribed for public schools in the S tate. 

(4) "Child care Center" means a public or nonprofit facility >vhere day care 

services such as educations , social, health, and nutritional services are provided 

'to children through age 14 and which is approved or licensed by the State or other 

appropriate authority . 

(5) "Clinic" means an approved public or nonprofit facility organized and 

operated for the primary purpose of providing outpatient public health services 

and includes customary related services such as laboratories and treatment rooms . 

(6)  "College" means an approved or accredited public or nonprofit institution 

of higher learning offering organized s tudy courses and credits leading to a 



baccalaureate or higher degree. 

(7) "Conservation" means ' a  program or programs carried out or promoted by 

a public agency for public purposes involving directly or indirectly the protect­

tion, maintenance,  development,  and restoration of the natural resources of a 

given political area. These resources include but are not limited to the air, 

land , forests,  water, rivers , s treams , lakes and ponds , minerals ,  and animals , 

. fish, and other wildlife . 

(8) " Economic development" means a program or programs carried out or pro­

moted by a public agency for public purpose vlhich involve directly or indirectly 

efforts to improve the opportunities of a given political area for the successful 

establishment or expansion of industrial , commercial, or agricultural plants or 

facilities and "h ich otherwise assist in the creation of long term employment 

opportunities in the area or primarily benefit the unemployed or those with low 

incomes . 

(9) "Education" means a program or programs to develop and promote the trai­

ning; general knowledge; or academi c ,  techincal , and vocational skills and cul­

tural attainments of individuals in a community or other given political area. 

These programs may be conducted by schools , including preschool activities and 

child care centers , colleges , universi ties , schools for the mentally retarded or 

physically handicapped, educational radio and television stations,  libraries , or 

museums . Public educational programs may include public school systems and 

supporting facilities such as centralized adminis trative or service facilities . 

(10) "Educational institution" means an approved, accredited or licensed 

public or nonprofit institutuon, facility, entity or organization conducting 

educational programs , including research for any such programs , such as a child 

care center, school, college, university, school for mentally retarded , school 



for the physically handicapped , educational radio or television s tation, museum 

or library. 

(11) "Educational radio s tation" means a radio station licensed by the 

Federal Communications Co1nrnission and operated exclusively for noncommercial 

educational purposes and which is public or nonprofit and tax-exempt under 

section 501 of the Internal Revenue Code of 1954. 

(12) "Educational television s tation" means a .television station licensed 

·by the Federal Communications Commission and operated exclusively for non-comm­

ercial educational purposes and which is public or nonprofit and tax-exempt 

under section 501 of the Internal Revenue Code of 1954 . 

(13) "Health center" means an approved public or nonprofit facility utilized 

by a health unit for the provision of public health services , including related 

facilities such as diegnostic and laborato�y facilities and clinics . 

(14) "Hospital" means an approved or accredited public or nonprofit institu­

tion providing public healt!-. services primarily for inpatient medical or surgical 

care of the sick and injured and includes related facilities such as laboratories , 

outpatient departments , training facilities , and staff offices . 

(15) "Library" means a public or nonprofit facility providing library services 

free to all residents of a community, district, S tate or region. 

(16) "Medical institution" means an approved , accredi.ted , or licensed public 

or nonprofit institution, facility ,  entity, or organization which primary function 

is the furnishing of public health and medical services to the public at large or 

promoting pub lic health through the conduct of research for any such purposes , 

experiments , training, or demons tration related to cause ,  prevention, and 

methods of diagnosis and treatment of  diseases and injuries . The term includes 

but is not limited to hospitals , clinics,  alcoholic and drug abuse treatment 

centers , public health or treatment centers , research and health centers , geriatric 



center laboratories , medical schools , dental schools , nursing schools , and 

similar institutions . The term does not include ins titutions primarily engaged 

in domiciliary care although a separate medical facility within such a domici­

liary institution may qualify as a "medical institution. " 

(17) "Museum" means a public or nonprofit facility which is attended by the 

public free or at a nominal charge and which . provides museum services including 

the preservation and exhibition of artis tic,  cultural , historical, or scientific 

objects . 

(18) "Nonprofit institution" means an edu'Cational or public health institution 

or organization, no part of the net earnings of which inures or may lawfully inure 

to the benefit of any private shareholder or individual , and which has been held 

to be tax-exempt under the provisions of section 501 of the Internal Revenue 

Code of 1954 , 

(19) "Park and recreation" means a program or programs carried out or promoted 

by a public agency for public purposes which involve directly or indirectly the 

acquisition, development, improvement ,  maintenance , and p�otection of park and 

recreational facilities for the residents of a given political area. Such facili­

ties ·include · but are not limited to parks , playgrounds and athletic fields,  swim­

ming pools,  golf courses , nature facilities , and nature trails . 

(20) "Public health" means a program or programs to promote ,  maintain, and 

conserve the public ' s  health by providing health services to individuals and 

by the conduct of research , inves tigations , examination, training , and demonstra­

tions . Public health services may include, but are not limited to the control of 

communicable diseases , immunization, maternal and child health programs , sanitary 

engineering, s ewage treatment and disposal, sanitation inspection and supervision, 

water purification and distribution, air pollution control , garbage and trash 

disposal , and the
.
control and elimination of disease-carrying animals and insects . 



. (21) "Public health ins titution" means an approved , accredited or licensed 

public or nonprofit institution, facility , entity , · or organization conducting 

a public health program or programs such as a hospital, clinic, health center 

or medical ins titut:ton, including research for any such program, and whose 

services are available to the public at large. 

(22) "Public safety" means a program or programs carried out or promoted by a 

.public agency for public purposes involving, directly or indirectly, the protec­

tion, safety, law enforcement activities , and criminal justice system of a 

given political area. Public safety programs may include but are not limited 

to those carried out by public police departments , sherrifs 1 offices , the courts ,  

penal and correctional ins titutions including j uvenile facilities,  S tate and 

civil defense organizations , and fire departments and rescue squads including 

volunteer fire dep.::trtm�ntc and :::eccue cquuds supported in \·:hole or. in part v.."i.th 

public funds . 

(23) "Public purpose" means a program or programs car:ded out by a public 

agency which are legally authorized in accordance with the laws of the S tate or 

. Political subdivision thereof and for which public funds may be expended. 

Public purposes include but are not limited to programs such as conservation, 

economic development , education, parks and recreation, public health, and public 

safety. 

(24) "School" (except schools for the mentally retarded and schools for the 

p9ysically handicapped) means a public or nonprofit approved or accredited 

organizational entity devoted primarily to approved academic,  vocational , or 

professional s tudy and instruction, which operates primarily for educational 

purposes on a full-time basis for a minimum school year and employs a full-time 



s t&ff of qualified instructors . 

(25) "School for the mentally retarded" means a facility or institution 

operated primarily to provide specialized instruction to students of limited 

mental capacity. It must be public or nonprofit and must operate on a full­

time basis for the equivalent of a minimum school year prescribed for public 

school instruction of the mentally retarded , have a staff of qualified 

.instructors , and demonstrate that the facility meets the health and safety 

s tandards of the S tate or local governmental body. 

(26) "School for tle physically handicapped" means a school organized prima­

rily to provide specialized instruction to s tudents whose physical handicaps 

necessitate individual or group instruction. The schools mus t  be public or 

non�·profit and operate on a full-time basis for the equivalent of a minimum 

school yoar prescribed for public school in3truction for the physic�lly handi-

capped, have a staff of qualified instructors , and demonstrate that the facility 

meets the health and safety s tandards of the State or local governmental body. 

(27) "University" means a public or nonprofit approved or accredited 

.ins titution for instruction and s tudy in the higher b.ranches of learning and 

empowered to confer degrees in special departments or colleges . 



. CERTIFICATIONS AND AGREEMENTS (INCLUDING 
TERMS , CONDITIONS , RESERVATIONS AND 

RESTRICTIONS ) TO BE INCLUDED ON THE STATE 
AGENCY ISSUE OR DISTRIBUTION DOCUMENT 

(a) THE DONEE CERTIFIES THAT : 

(1) It is a public agency; or a nonprofit educational or public health 

institution or organization, exempt from taxation under Section 501 of 

-the Internal Revenue Code of 1954; within the meaning of Section 203 ( j )  

of  the Federal Property and Administrative Services Act o f  1949 , as 

amended, and the regulations of the Adminis trator of General S ervices . 

(2) If a public agency, the property is needed and will be used by the 

recipient for carrying out or promoting for the residents of a given 

poli tical area one or more public purposes , or, if a nonprofit tax-exempt 

institution or organization, the properLy i g  ne !:!ded for anc.l will be ust:cl by 

the recipient for educational or public health purpose s ,  and including 

research for such purpose. The property is not being acquired for any 

other use or purpose,  or for sale or other dis tribution; or for permanent 

use outside the State , except with prior approval of the S tate agency . 

· (3)  Funds are available to pay all costs and charges incident to 

donation . 

(4) This transaction shall be subject to the nondiscrimination regula-

tions governing the donation of surplus personal property issued under 

Title VI of the Civil Rights Act of 1964, Title VI S ection 606 of the 

Federal Property and Administrative Services Act of 1949 , as amended , 

and Section 504 of the Rehabilitation Act of 197 3 ,  as amended . 
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{b) THE DONEE AGREES TO THE FOLLOWING FEDERAL CONDITIONS : 
/ 

(1) All items of property shall be placed in use for the purpose (s) for 

which acquired within one year of receipt and shall be continued in use for 

such purpose(s) for one year from the date the property '"as placed in use .  

In the event the property is not so placed in us e,  or continued in use ,  the 

donee shall immediately notify the S tate agency, and at the donee ' s  

expense ,  return such property to the S tate agency, or otherwise make the 

property available for trans fer or other disposal by the State agency , 

provided the property is s till usable as determined by the State agency . 

(2) Such special handling or use limitations as are imposed by General 

Services Administration (GSA) on any item(s) of property listed hereon. 

(3) In the event the property is not so used or handled as required by 

(b) (l) and (2) ,  title and right to the possession of such property shall at the 

option of GSA revert to the United S tates of America and upon demand the 

donee shall release such property to such person as GSA or its designee 

shall direct. 

(c) THE DONEE AGREES TO THE FOLLOWING CONDITIONS IMPOSED BY THE STATE AGENC..'Y ,  
APPLICABLE TO ITEMS WITH A UNIT ACQUIS ITION COST OF $3 , 000 OR MORE AND PASSENGER 
MOTOR VEHICLES , REGARDLESS OF ACQUISITION COST, EXCEPT VESSELS 50 FEET OR MORE 
IN LENGTH AND AIRCRAFT : 

(1) TI1e property shall be used only for the purpose(s) for which 

acquired and for no other purpose(s) 

(2) Tilere shall be a period of restriction which will expire after such 

property has been used for the purpose(s ) for ·which acqui.red for a period 

of 30 months from the date the property is placed in use • 

. (3) In the event the property is not so used as required by (c) (l) and 

(2) and Federal restrictions {b) (l) and (2) have expired then title and right 



3 
to the possession of such property shall at the option of  the State agency 

revert to the S tate of·------�------�and the donee shall release such 

property to s uch person as the S tate agency shall direc t .  

(d) THE DONEE AGREES TO THE FOLLOWING TERMS , RESERVATIONS AND RESTRICTIONS : 

(1) From the date it  receives the property listed hereon and through 

the period(s) of time the conditions imposed by (b) an d  (c) above remain 

in effect,  the donee shall not sell, trade, lease,  lend, bail,  cannibalize , 

.encumber , or otherwise dispose of such property, or remove i t  permanently, 

for use outside the State, without the prior approval of  GSA under (b) of the 

S tate agency under . (c) . The proceeds from any sale, trade, lease ,  loan, bail­

ment, encumbrance or other disposal of the property, when such action is autho­

rized by GSA or by the S tate agency , shall be remitted promptly by the donee 

to GSA or the State agency, as the case may be.  

(2)  In tha event &ny of tha property listed hereon is sold , trad0.d , 

leased , loaned , bailed , cannibalized , encumbered, or o therwise disposed of by 

the donee from the date it  receives the property through the period (s) of 

time the conditions imposed by (b) and (c) remain in effect,  without the 

prior approval of GSA or the S tate agency , the donee, at  the option of GSA or 

the State agency shall pay to GSA or the State agency, as the case may be, 

the proceeds of the disposal or the fair market value or the fair rental 

value of the property at the time of such disposal ; as determined by GSA or 

the S tate agency . 

(3) If  at any time, from the date it  receives the property through the 

period (s) of time the conditions imposed by (b) and (c) remain in effect, any 

of the property listed hereon is no longer suitable, usable, or further 

needed by the donee for the purpose(s) for which acquired, the donee shall 
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promptly notify .the State agency, and shall ,  as directed by the State agency, 

return the property to the S.tate agency, release the property to another 

donee or another State agency , a department or agency of the United States , 

sell or otherwise dispose of the prop erty. The proceeds from any sale 

shall be remitted promptly by the donee to the S tate agency. 

(4) The donee shall make reports to the State agency on the use, condi-

tion, and location of the property listed hereon, and on other pertinent 

·matters as may be required from time to time by the S tate agency. 

(5) At the option of the S tate agency, the donee may abrogate the coadi-

tions set forth in · (c) and the terms , reservations and restrictions pertinent 

thereto in (d) by payment of an amount as determined by the S tate agency. 

(e) THE DONEE AGREES TO THE FOLLOWING CONDITIONS , APPLICABLE TO ALL ITEMS 
OF PROPERTY LISTED HEREON: 

(1) The property acquired by the donee i s  on an "as i s , "  "where is" 

bas i s ,  without warranty of any kind. 

(2) l�ere a donee carries insurance against damages to or loss of 

property due to fire or other hazards and vrl1ere loss of or damage to 

donated property with unexpired terms , conditions , reservations or 

restrictions, occurs , the State agency will be entitled to reimbursement 

from the donee out of the insurance proceeds , of an amount equal to the 

unamortized portion of the fair value of the damaged or destroyed donated 

i tems . 

(f) . TERMS AND COODITIONS APPLICABLE TO THE DONATION OF AIRCRAFT i..ND VESSELS 
(50 FEET OR MORE IN LENGTH) HAVING AN ACQUISITION COST OF $ 3 , 000 OR MORE , 
REGARDLESS OF THE PURPOSE FOR WHICH ACQUIRED : 

The donation shall be subject to the terms , conditions , reservations 

and restrictions set forth in the Conditional Transfer Document executed 

by the authorized donee representative. 
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(g) THE DONEE AGREES TO THE FOLLOHING TERMS AND CCNDITIONS IMPOSED BY 
THE STATE AGENCY APPLICABLE TO ITEMS WITH A UNIT ACQUISITION COST OF 
UNDER $3 ,000: 

(1) The donee shall certify prior to the acquisition of  donable 

property with a unit acquisition cost of under $ 3 , 000. 00 that :  

a .  Such property is usable and needed for either education­
al,  public health, or one or more public purposes . 

b .  Such property i s  required for its own use to fill existing 

need for one of such purposes and is not being acquired for 

any other use. 

c .  TI1e property will not be used outside the Territory of Guam 

or for sale. 

d .  The property >1ill b e  used for the purpose(s) i t  was acquired 

and for no other purposes within one year from date acquired. 

e .  '.L'he property ,.n_u not b e  disposed o f  in any manner within one 

year from date acquired without prior approval of the S tate 

agency. 

' 



RESOLUTION OF . GOVERNING BOARD 

"RESOLVED that the certification and agreement for participation in the 

personal property program of the Territory of Guam S tate Agency for Surplus 

Property, Department of Adminis tration, Government of Guam, shall be. spread 

upon the minutes of this meeting and that. __ ----:=----=---�----:---:---­
(Name of Representative) 

--���--�-=---����------------ ' shall be and is hereby authorized 
(Title of Representative) 

as the representative of -------���----�----�-��-�---------­

(Full Legal Name of Applicant) 

to obligate i ts funds and obtain the transfer to i t  from said S tate Agency for 

Surplus Property upon and subject to the terms and conditions s et forth in said 

Form and in its name and on its behalf agree thereto . "  

"RESOLVED FURTHER that a certified copy o f  this resolution b e  given the Terri-

tory of Guam, S tate Agency for Surplus Property, Department of Administration, 

Government of Guam and that the same shall remain in full force and effect until 

written notice to th� contrary is given s�id SL'..SP .. 11 

I ,hereby certify that I am the 
(Cus todian of Records - Governing BoaJ'd) 

cus todian of the official records of the�
����

-
��

---
��

---
�

-
�

-
�

-----­
(Full Legal Name of Governing Board) 

that the foregoing resolution is a true and correct copy of a resolution adopted ·by 

a majority of the members thereof present at a meeting of said board regularly' 

called on the� _____ day of _______________________ , 19 __________ , at 

which a quorum was present; and that. _______ �=----��-------�--�------------
(Name of Representative) 

is duly appointed and actin.Q_ _________________________________ of said 

organization. 

Dated this. ___________ d.ay of. _____________________________________ , 19 _______ _ 

(Signature of Custodian of Records) (Title) 

(Signature of Representative) 
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Civil Rights Assuran-e 

Assurance to be executed by authorized representative of donee activity 
prior to receiving donations of surplus personal property from the 
S tate Surplus Property Agency on and after October 1 7 ,  l'J77 . 

Assurance of Compliance with GSA 
Regulations under Title VI of the 
Civil !lights Act of 1964, Section 
606 of Title VI of the Federal 
Property and Adminis trative Services 
Act of 1949 , as amended , and 
Section 504 of the Rehabilitation 
Act of 1973 , as amended . 

---.,.-----c-----c----- ' hereinafter called the "donee" , hereby 
(Name of Donee) 

agrees that the program for or in connection with which any property is 

donated to the donee will be conducted in compliance wi·th, and the 

donee will comply with and will require ·any other person (any legal 

· entity) who through contractual or other arrangements with the donee 

is authorized to provide services or benefits under said program to 

comp ly with , ;:::.11 :a:cquircinants imposed by or puLsuant tu- thE: regulations 

of the General Services Administration (41 CFR 101-6 . 2) issued under 

the provisions of  Title VI o:C the Civil Rights Act of 1964, Section 606 

of Title VI of the Federal Property and Administrative Services Act of  

1949 , as  amended , and Section 504 of the Rehabilitation Act of 1973,  as 

· amended to the end that no person in the United S tates shall on the ground 

of race, color, national origin, or sex, or that no otherwis e  qualified 

handicapped person shall solely by reason of the handicap ! be excluded 

from participation in, be denied the benefits of, or be subj ected to 

discrimination under any program or activity for which the donee received 

Federal assistance from the General Services Administration; and Hereby 

Gives Assurance That it will immediately take any measures necessary to 

effectuate this agreement. 
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The donee further agrees that this agreement shall be subject in all 

respects to the provisions of said regulations ; that this agreement 

shall obligate the donee for the period during which i t  retains 

ownership or possession of any such property: that the United S tates 

shall have the right to seek judicial enforcement of this agreement ; 

and, this agreement shall be binding upon any successor in interest 

of the donee and the word "donee" as used herein includes any such 

successor in interest .  

Dated ___________________________ __ 

BY 

Donee Hailing Address 

Donee 

(President/ Cha.innan of i...he Boa-rU or 
comparable authorized official) 


